


Dear Students, Prospective Students, and Community Members:

Our shared vision at College of Marin (COM) includes a commitment to
place students first through equitable opportunities that are accessible to
all members of our diverse community. Students enroll at COM for many
reasons. Some are seeking a degree, certificate, or transfer to a four-year
university. For others, the first step is learning or improving their English.
There are also those looking to reenter the workforce or change careers.

And for many, it's simply to keep on learning.

Throughout its 93-year history, the College’s dedicated faculty and staff
have remained committed to educational excellence and fostering student
success. Each year, COM prepares students for transfer to four-year colleges
and universities, touting one of the highest transfer rates to UC Berkeley in
the state. COM also helps keep the local economy thriving by providing job
training and skill enhancement for thousands of workers each year. Today
COM serves nearly 14,000 students annually in its credit, noncredit, and

community education programs.

Many have come to the College with the desire to succeed, and many

have gone on to successful careers as nurses, doctors, judges, teachers,
entrepreneurs, scientists, and renowned actors. Whether you are interested
in transferring to a university, training for a new career, improving your skills,
or enriching your life, COM is here for everyone—find where you fitin!

On behalf of our Board of Trustees, faculty, staff, and administration, | wish

you all the best as you seek to improve your life through higher education.

Sincerely,

David Wain Coon, Ed.D.
Superintendent/President
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Here are a few reasons why we think enrolling at
College of Marin is a good idea.

1

Transfer to a university
and earn a baccalaureate
degree by completing
lower division
requirements in your
major.

2

Train for a new career
and earn a certificate
or occupational degree
offered in a variety of
fields.

3

Acquire a general
background in the major
areas of knowledge: the
humanities, social and
behavioral sciences,

and natural and physical
sciences.

5

Receive guidance

and assistance from
instructors and
counselors to plan a
program that meets your
individual needs.

6

Upgrade skills through
specific courses offered
at the college.

7

Personal enrichment.

4

Benefit from the diverse
backgrounds and
extensive experience
of a faculty committed
to providing quality
education.
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Beginning August 19 and ending December 16. Saturday Classes begin August 24 and end December 14.

JuLy

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

AUGUST

n 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

SEPTEMBER

1 2 3 4 5 6 7
8 9 10 1" 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

OCTOBER

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

SCHEDULE OF IMPORTANT FALL DATES
(CLASS DAYS ARE SHADED. HOLIDAYS
ARE BOLD.)

August 18
California Residency Determination Date

August 19
FALL INSTRUCTION BEGINS - Day and Evening Classes

August 19 - September 6 in-person, September 8 online.
Classes may be added with Add Authorization Code
(obtain from instructor)

August 23
Last day for dismissed students to file a Petition to Return

August 24
First day of Saturday classes

September 2 Holiday
(Labor Day)-no classes—
COLLEGE OFFICES CLOSED

September 4

Last day to drop or reduce coursework to qualify for a
refund of enrollment fee, nonresident and international
student tuition

September 6 - September 30
File application for AA-T or AS-T

September 6 - October 31
File application for fall graduation: Associate Degree or
Certificate of Achievement

NOVEMBER

10 1" 12 13 14 15 16
17 18 19 20 21 22 23

24 25 26 27 28 29 30

September 13
Last day to drop a full-term class without a "W * symbol

September 13
Last day to file a Petition to Add a Class Late

September 23
Last day to request Pass (P) No Pass (NP) grade

September 30
AA-T/AS-T Application Deadline

October 11
End of midterm period

October 18
Midterm grades available at http://mycom.marin.edu

November 11
Holiday (Veterans Day)-no classes—
COLLEGE OFFICES CLOSED

November 15
Last day to drop a full-term class with "W" symbol

November 15
Last day for accepting International Student Applications
for spring 2020

November 28 - 30
Thanksgiving break-no classes-
COLLEGE OFFICES CLOSED

December 6
Last day of week day classes before final examinations

December 7
Last Saturday of classes before final exams

DECEMBER

1 2 3 4 5 6 7
8 9 10 1 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

December 9-14
FINAL EXAMINATIONS

December 14
Final examinations for Saturday classes

December 16- January 17
Winter break - no classes -
COLLEGE OFFICES CLOSED December 20-Jan 1

January 3
Final grades available at http://mycom.marin.edu

* NOTE: Deadline dates listed above apply to full-term
classes only. For short-term classes, please consult the
deadline dates on the Short-Term Classes listing in the
Schedule of Classes.
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Beginning January 21 and ending May 22. Saturday Classes begin January 18 and end May 16.

JANUARY

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

FEBRUARY

16 17 18 19 20 21 22
23 24 25 26 27 28 29

MARCH

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

APRIL

12 13 14 15 16 17 18
19 20 21 22 23 24 25

26 27 28 29 30

SCHEDULE OF IMPORTANT SPRING
DATES (CLASS DAYS ARE SHADED.

HOLIDAYS ARE BOLD.)

January 17
California Residency Determination Date

January 18
First day of Saturday Classes

January 20
Holiday - (Martin Luther King, Jr. Day) - no classes -COL-
LEGE OFFICES CLOSED

January 21
SPRING INSTRUCTION BEGINS - Day and Evening Classes

January 21- February 7 in-person, February 9 online.
Classes may be added with Add Authorization Code
(obtain from instructor)

January 27- February 13
File application for AA-T or AS-T

January 27- March 6
File application for spring graduation: Associate Degree
or Certificate of Achievement

February 3

Last day to drop or reduce coursework to qualify for a
refund of enrollment fee, nonresident and international
student tuition

February 13
Last day to file a Petition to Add a Class Late

MAY

10 1 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

February 13
Last day to drop a full-term class without a "W " symbol

February 13
AA-T/AS-T Application Deadline

February 14 - 17
Holidays (Presidents’ Day weekend) - no classes
COLLEGE OFFICES CLOSED

February 24
Last day to request Pass (P) No Pass (NP) grade

March 2
Deadline for Cal Grants and MEF Grants

March 14
End of midterm period

March 16-March 20
Spring Break-no classes- COLLEGE OFFICES OPEN

March 30

Midterm grades available at http://mycom.marin.edu
April 17

Last day to drop a full-semester class with W symbol

May 15
Last day of classes before final examinations

May 16
Final examinations for Saturday classes

May 16 - 22
FINAL EXAMINATIONS

JUNE

14 15 16 17 18 19 20
21 22 23 24 25 26 27

28 29 30

May 22

Commencement

May 25

Holiday - (Memorial Day) - no classes -
COLLEGE OFFICES CLOSED

June 8
Final grades available at http://mycom.marin.edu

*NOTE: Deadline dates listed above apply to full-term
classes only. For short-term classes, please consult the
deadline dates on the Short-Term Classes listing in the
Schedule of Classes.

Summer Session 2020
June 15-July 23

COMMUNITY EDUCATION
PROGRAM CALENDAR

Fall Quarter Community Education Classes 2019

Fall 1: August 26- October 12;
Fall 2: October 21 - December 7

Winter Quarter Community Education Classes 2020:
January 27-March 21

Spring Quarter Community Education Classes 2020:
March 30 - May 16

Summer Quarter Community Education Classes 2020
June 15-July 25
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CHANGES MAY OCCUR
WITHOUT NOTICE

Administrative Procedures and Board
Policies, regulations, courses, and
schedules described in this publication
are subject to change at any time without
prior notice. The college reserves the
right to alter fees, statements, and
procedures contained herein. Fees and
procedures are subject to change at

any time by the State Legislature and

the college Board of Trustees. Itis the
student'’s responsibility to meet and remain
informed of college requirements. When
changes occur, they will be printed in the
next regular publication of the catalog or
class schedule, or posted on the college
website, marin.edu.

We have designed this catalog to give
prospective and current students, advisors,
faculty, employers, and friends of College

of Marin an accurate picture of the cur-
riculum, faculty, environment, and related
subjects. Browse through the catalog to get
acquainted. The index will often list items by
several different names to give you a better
chance of finding what you need.

Over the course of the next year when the
catalog will be in use, there will be changes
in curriculum, faculty, and other important
areas. All information is current at the time
of publication but is subject to change. Please
refer to the college website (marin.edu) for
the most up-to-date information.

Visitors are welcome to the campuses.
Address all mail to College of Marin, 835
College Avenue, Kentfield, CA 94904.
College of Marin’s telephone number is
415-457-8811.

The amount of information in the catalog
may seem overwhelming at first and the
details of enrolling at the college may sound
complex. Take it step-by-step to make it easy.
The following guidelines will be of help in
planning a program at College of Marin.
Depending upon your reason for attending
college, refer to the following:

1. All students attending College of Marin
and completing 60 units may seek a
degree.

a. Refer to page 51 for general education
and other graduation requirements.

b. Refer to page 58 for a condensed list-
ing of Associate in Arts and Associate
in Science degree requirements.

c. Make an appointment early with a
counselor to learn about prerequisites
and placement and to help you plan
your program.

2. Ifyou are planning to enroll in one of our

two-year occupational programs or want
to complete a certificate:

a. Suggested programs can be found
fully described under each discipline
offering an occupational program
beginning on page 73. Occupational
programs are identified by the word
“Occupational” listed in the
title of the degree.

b. Look up these courses in the class
schedule that is published before each
semester and plan your time schedule.

3. Ifyou are planning to transfer to a four-

year college or university after attending
College of Marin:

a. Refer to requirements for the majors
more fully described under each
discipline beginning on page 51.

b. Refer to transfer information on
page 63.

c. Contact the Transfer/Career Center
for access to college catalogs from
other schools, to investigate career
options, and for computerized career
and transfer information. Transfer
information is available online at
ASSIST (www.assist.org).

d. Contact the Counseling Depart-
ment to make an appointment with
a counselor who can assist you with
selecting courses to meet specific
transfer requirements to a four-year
college or university.

4. Ifyou are planning to enroll in courses

for self-enrichment:

a. Refer to the listing of courses in this
catalog beginning on page 73.

b. Refer to the Community Education
class schedule published quarterly.

5. If you have never attended College of
Marin, file an application for admission
in the Office of Admissions and Records.
Dates for registration are listed in the
class schedule.

Note: For the most complete and up-to-
date information on College of Marin,
including class schedules, campus maps,
enrollment prodecures, special events,
departments, curriculum updates, and
much more, please visit the college website
at marin.edu.

HISTORY OF THE COLLEGE

College of Marin was founded April 6, 1926,
and was originally called Marin Junior Col-
lege. The first class enrolled in August 1926
with a total of 87 students. By the 1927-28
school year the student body had increased
to 205 full-time and 200 part time students.
Stanley Moore, who had a year of college at
Stanford, was the first graduate in 1927. In
1928 the College held its first commence-
ment exercises. The College was renamed
College of Marin in 1948.

The social unrest of the 1960s led to the
demand for more personalized, coherent
education. In 1971, the Board of Trustees
established the second college of the district
and named the new institution Indian Valley
Colleges (IVC), a series of small cluster
colleges with a distinctive curriculum. IVC
operated in temporary facilities at Hamilton
Air Force Base and at the Pacheco School
while new facilities were under construc-
tion. Indian Valley Colleges’ first associate
degrees were awarded in 1972 and the new
campus opened in the fall of 1975. In 1985,
the two colleges merged and are now known
as College of Marin (COM). Classes are
offered on the Kentfield Campus in Kentfield
and the Indian Valley Campus in Novato.

In 2004, Marin County voters approved a
$249.5 million facilities improvement bond
to revitalize the aging Kentfield and Indian
Valley Campuses. The complete scope of
the bond included eight major construction
projects, including the Irwin P. Diamond
Physical Education Center, Fine Arts Build-
ing, Performing Arts Building, Child Study
Center, Science/Math/Nursing Building, and
Academic Center at the Kentfield Campus;
and at the Main Building and Transporta-
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tion Technology Complex Indian Valley
Campus. As part of the modernization
process the College also installed a new
all-weather 400 meter eight lane track at the
Kentfield Campus, as well as infrastructure
improvements at both campuses.

These projects have resulted in more
energy efficient facilities. Under the Leader-
ship in Energy and Environmental Design
(LEED®) Building Rating System, the Irwin
P. Diamond Physical Education Center,
Main Building, Fine Arts Building, Perform-
ing Arts Building, and Science/Math/
Nursing Building achieved LEED® Gold;
the Transportation Technology Complex
was awarded LEED® Silver; the Child Study
Center achieved LEED® certification. LEED®
Gold is pending for the Academic Center.

In June 2016 voters overwhelmingly
passed the $265 million Measure B facilities
bond. Measure B funds will address build-
ings still in need of upgrades and repairs in
order to meet current codes for earthquakes,
fire, and safety. In order to maintain and
enhance the quality education COM
provides, many of the oldest classrooms,
labs, and vocational education facilities must
be upgraded as well.

For 90 years COM has remained com-
mitted to educational excellence, providing
equitable opportunities, and fostering
success in all members of its diverse com-
munity. Today, COM serves over 13,000
students annually in its credit, noncredit,
and community education programs. Cur-
rently, 62 associate degrees, 24 certificates
of achievement, and 20 skills certificates are
offered.

With student success as the number one
priority, the College prepares students to
transfer to four-year colleges and universi-
ties, and has one of the highest transfer rates
to UC Berkeley in the state. COM helps keep
the local economy thriving by providing
job training and skill enhancement for
thousands of workers each year. Students of
all ages have affordable access to an exciting
variety of credit and noncredit courses, as
well as community education classes for
lifelong learning.

The high-quality education and training
is made possible by faculty and staft who are
committed to excellence. There are 121 ten-
ured/tenure track faculty, 279 adjunct fac-
ulty, 22 administrators, and 186 professional,
technical, clerical, and service employees at
the College. The faculty, administrators, and
staff hold degrees representing colleges and
universities in some 26 states and foreign

countries. A number of faculty members
hold doctorate degrees. A faculty and staff
directory is listed in the back section of this
catalog.

MISSION STATEMENT

College of Marin’s commitment to educa-

tional excellence is rooted in providing eq-

uitable opportunities and fostering success

for all members of our diverse community

by offering:

« preparation for transfer to four-year
colleges and universities

« associate degrees and certificates
« career technical education

o basic skills improvement

« English as a second language

« lifelong learning

community and cultural enrichment Col-
lege of Marin responds to community needs
by offering student-centered programs and
services in a supportive, innovative learning
environment that promotes social and
environmental responsibility.

ACADEMIC FREEDOM

Academic freedom protects a teacher’s right
to teach and a student’s right to learn, and

is necessary in order for College of Marin

to fulfill its mission of providing excellent
educational opportunities for all members of
our diverse community.

The exercise of academic freedom allows
society to enjoy the benefits of honest
intellectual discourse and the transmittal
of knowledge. College of Marin’s academic
employees must be free from pressures and
demands that restrict intellectual discovery
and the dissemination of knowledge. The
college shall promote and protect an educa-
tional climate in which teachers and students
can assert their ideas without fear of reprisal.
By the same token, College of Marin faculty
and students have a responsibility, under the
guidelines of academic freedom, to engage in
teaching and learning that honors, respects,
and supports divergent viewpoints.

ACCREDITATION

College of Marin is accredited by the
Accrediting Commission for Community
and Junior Colleges, Western Association

of Schools and Colleges, 10 Commercial
Blvd., Suite 204, Novato, CA 94949, (415)
506-0234, an institutional accrediting body
recognized by the Council for Higher Educa-
tion Accreditation and the U.S. Department
of Education. Additional information

about accreditation, including the filing of
complaints against member institutions, can
be found at: www.accjc.org

The College is approved for foreign
student education by the United States Im-
migration Services, and veterans’ education
by the California Department of Education,
Bureau of School Approvals. The University
of California, the California State University,
and other four-year colleges and universities
accept units of credit in transfer courses
completed at College of Marin.

ABOUT CALIFORNIA COMMUNITY
COLLEGES

The California Community Colleges system
is comprised of 72 districts, 113 colleges
and enrolls more than 2.4 million students.
It is the largest higher education system in
the nation. California community colleges
provide basic skills education, workforce
training and courses that prepare students
for transfer to four-year universities. The
colleges also offer opportunities for personal
enrichment and lifelong learning. To the
extent funding is provided the colleges may
conduct institutional research concerning
student learning and retention as is needed
to facilitate their educational missions.

COLLEGE ADMINISTRATORS/
MANAGERS

DAVID WAIN COON, Ed.D.
Superintendent/President

JONATHAN ELDRIDGE, M.S.
Assistant Superintendent/ Vice President of Student
Learning and Success

GREGORY NELSON, M.B.A.
Assistant Superintendent/Vice President of Administra-
tive Services

MIA ROBERTSHAW, J.D.
General Counsel

ISIDRO FARIAS, M.A.
Director, Capital Projects

CHRISTINA LEIMER, Ph.D.
Executive Director of Planning, Research, and
Institutional Effectiveness

PATRICK EKOUE TOTOU, Ph.D.
Chief Information Officer /Director of Information
Technologies

CARI TORRES-BENAVIDES, M.A.
Assistant Vice President for Instructional Support

JEFFREY MAROZICK, B.S.
Chief of Police & Director of Safety

MARGARET ISOZAKI, B.A.
Director of Fiscal Services
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NEKODA HARRIS, M.B.A.
Director of Human Resources
Title IX/EEO/ADA Compliance Officer

CONNIE LEHUA
Manager, Employee and Labor Relations

DEVON KINKA RUIZ, B.S.
Manager, Human Resouces Academic Personnel

CAROL HERNANDEZ, Ed.D.
Dean of Math and Sciences

DAVID SNYDER, Ph.D.
Dean of Arts and Humanities

KATHERYN HORTON, M.A.
Director of Workforce Programs

JOHNNY CAMPBELL, B.A.
Manager, Organic Farm and Garden

SHARON GOLDFARB, M.S.
Dean of Health Sciences

JON HORINEK, Ph.D.
Dean of Enrollment Services

EMY BAGTAS-CARMONA, M.A.
Associate Director of Enrollment Services

BECKY REETZ, M.A.
Director of EOPS, CARE, & CalWORKS

SADIKA SULAIMAN HARA, M.Ed.
Director of Student Services - Activities and Advocacy

STORMY MILLER, Ed.D.
Director of Student Services - Student Accessibility
Services

RYAN BYRNE, M.A.
Director of Student Services - Kinesiology and Athletics

CORINNA DY-LIACCO CALICA, Ed.D.
Director of Child Development and Early Childhood
Education Programs

CAROL HILDEBRAND, Ed.M.
Director of Community Education, Lifelong Learning,
and International Education

ANNA PILLOTON, B.A.
Director of School and Community Partnerships

ANNIE RICCIUTI
Director of College Services

KLAUS CHRISTIANSEN
Director of Facilities Planning, Maintenance and
Operations

TONYA HERSCH, M.A.
Dean of Educational Success Programs

ANGELA OLMANSON, B.A.
Program Administrator, Health Sciences

JOHN ADAMS
Police Lieutenant

College of Marin integrates its resources and
functions to serve community needs. The
academic programs are managed by experi-
enced administrators and staff and taught by
qualified faculty. All aspects of the college’s
programs are reviewed to assure that they
meet community and student needs. Recog-
nizing that education is a lifelong process,
the college provides educational opportuni-
ties for all age groups, including credit
programs leading to the Associate in Arts
and Associate in Science degrees, academic
programs that prepare students to transfer
to a four-year institution, and vocational-
technical programs that prepare students
for specific fields of employment and enable
people to upgrade their work skills.

Courses are also offered to meet the cur-
ricular needs of disabled, re-entry, and in-
ternational students. For students who need
remedial work, there are special programs in
English, mathematics, and study skills.

The college’s faculty includes published
authors, acknowledged scholars, performing
actors, dancers, musicians, talented studio
artists, scientists, and professional techni-
cians. They, along with the administrative
team and support staff, are committed to
providing quality education.

College of Marin’s reputation for
instructional innovation and quality is well
known and respected statewide. It includes
self-paced courses in several disciplines,
including English and math. Instructional
aides and tutors are available for those who
need assistance.

Information about courses, programs,
institutional requirements, and various
services is contained in this catalog as well
as the college website, marin.edu, the class
schedules, and a variety of special mailings.

CREDIT AND NONCREDIT CLASS
SCHEDULE

College of Marin offers credit, noncredit,
and fee-based community education classes
at its Kentfield and Indian Valley campuses.
Classes are offered during fall and spring
semesters and during the summer session.
Credit/noncredit and community eduction
class schedules are available prior to each
semester including a detailed list of courses,
instructors, dates, times and locations. There
is no enrollment fee for noncredit courses
(other fees may apply), and they are offered
in the following areas: Basic Skills, Disabled
Students Programs and Services, English as
a Second Language Noncredit, Health and
Safety courses, Nursing Education Voca-
tional, and Vocational.

DISTANCE EDUCATION

Online and hybrid courses (partially online
and partially on-campus) are offered for
credit at College of Marin each semester in
many disciplines. The Distance Education
program reaches beyond the traditional
classroom, providing an excellent alternative
for students who are unable to attend classes
during regular hours, or who would like

to earn additional units in a time-efficient
manner. All Distance Education courses
maintain the high academic standards of
the College, and most are transferable (see a
counselor for details).

COMMUNITY EDUCATION

College of Marin’s Community Education
Department offers students access to a
variety of Community Services (fee-based)
classes which can assist in achieving per-
sonal, educational, and professional goals.
These classes provide the Marin community
with lifelong learning opportunities, a place
to prepare for entering college credit and
transfer programs, and career develop-
ment classes designed to serve the working
adult. Community Services

Community Services courses offer Marin
residents of all ages a wealth of opportunities
for personal development, skills develop-
ment, cultural enrichment, and recreational
enjoyment. Thousands of students enroll
each year in Community Services classes,
which are taught by some of the finest
instructors in the country. Classes cover a
broad spectrum of interests and disciplines,
including art, writing, literature, dramatic
arts, music, and much more. A variety of
business, professional, and career develop-
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ment classes and workshops, are offered for
the working population.

For a complete listing of Community
Services classes, including class fees, please
visit the website at marincommunityed.com.

415-485-9305
marincommunityed.com

ESCOM

Designed to meet the needs of the county’s
older adult lifelong learner population,
Emeritus Students of College of Marin
(ESCOM) is a unique program offered as an
integral part of the District’s Community
Education program. Courses offered aim

to support the principles of quality of life,
lifelong learning, and creative retirement.

ESCOM members participate in the
identification and development of courses,
forums, concerts, lectures, and other
activities of interest to older adult students.
ESCOM is a vital part of the College of
Marin and an advisory group to Community
Education. Members participate in the col-
lege governance system and on other college
committees and task forces.

ESCOM is organized so that its members
may learn and develop through study, clubs,
and auxiliary activities. Basic to ESCOM is
the concept of democratic decision-making
and planning, as well as using the talents and
judgment of its members to enrich their own
lives and to contribute to the college and the
community.

ESCOM phone: 415-457-8811 ext. 8322, or 415-485-
9652

COLLEGE SKILLS

English as a Second Language

ESL Noncredit

Noncredit ESL classes are designed for adults
in the community who require English

to prepare for academic courses, to get or
keep a job, or for personal growth to better
survive in an English-speaking community.
Day, evening, and Saturday classes are
available at beginning to low-intermediate
proficiency levels on both the Kentfield and
Indian Valley Campuses, as well as in San
Rafael and Novato. Students take a required
noncredit assessment test before registering.
There are no fees for these classes.

ESL Office: Academic Center 109
415-485-9642
marin.edu/departments/esl

ESL Credit

Credit ESL classes are offered for col-

lege credit to students at intermediate to
advanced proficiency levels. Classes at each
level focus on grammar, speaking/listen-
ing, reading/vocabulary, or writing. Early
registration is strongly advised.

To enroll in credit ESL classes, students
must take a College of Marin ESL Student
Success Workshop that includes placement
testing, counseling, and orientation before
enrolling in classes. Students may call the
ESL Office or the Counseling Office to sign
up for a workshop. Assistance in the applica-
tion process is available in the Counseling
Department. See Section Six of this catalog
for course descriptions.

ESL Office: Academic Center 109
415-485-9642
marin.edu/departments/es|

Intensive English Program

The Intensive English Program (IEP)
welcomes anyone who wishes to learn
academic English at an accelerated pace. The
IEP offers rigorous instruction designed to
prepare students for college-level courses
through a concentrated course sequence
focusing on listening, speaking, pronuncia-
tion, reading, writing, and grammar. Along
with language immersion, the program also
includes cultural immersion through history
and civics lectures, cultural celebrations,
presentations, and educational field trips in
the San Francisco Bay Area.

Depending on entrance assessments, stu-
dents are placed in one of three levels (high
beginning, intermediate, advanced). IEP
offers full and part-time programs ranging
from 5 to 20 hours per week; students can
opt for 4, 8, 12, or 16-week program lengths.
The IEP welcomes international students
with F1 status, au pairs, tourists, local
residents, and anyone interested in learning
academic English at an accelerated pace.

Full-time students who successfully
complete Level 3 courses at the IEP are
eligible for transfer directly to the College of
Marin degree program without providing
additional English proficiency measures
such as TOEFL or IELTS test results.

415-487-8811 ext. 7747
marin.edu/IEP
international@marin.edu
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OPORTUNIDADES EDUCATIVAS
College of Marin fue fundado en 1926 y
ofrece a los estudiantes la oportunidad

de obtener el titulo de Asociado en Artes
(AA), de transferir créditos académicos a
las Universidades de California (UC) o a las
Universidades Estatales de California (CSU)
y también a cualquier otra universidad. El
colegio ofrece certificados vocacionales en
varios programas. College of Marin estd
dispuesto a servir a todos los habitantes que
viven en el distrito del colegio.

MATRICULA ABIERTA PARA TODOS

Igualdad de oportunidades

El Distrito de Marin Community College se
compromete, por medio de sus normas, a no
discriminar en base a, o por la percepcion de
una o mas de las siguientes caracteristicas:
raza, credo religioso, color, nacionalidad

de origen, ascendencia, discapacidad fisica

o mental, condicién mental, estado mat-
rimonial, orientacién sexual o condicion

de veterano, en ninguno de sus programas
educacionales y de empleo y en sus activi-
dades, practicas y procedimientos.

Los estudiantes que creen que esta norma
ha sido violada, tienen derecho a presentar
una denuncia interna o una denuncia con la
Oficina de Derechos Civiles.

El Distrito de Marin Community College
hace todo lo posible para cumplir con los
requisitos del Titulo IX de la Enmienda
Educacional de 1972, el Decreto de Igualdad
de Oportunidades en el Empleo de 1972
(Titulo VII del Decreto de Derechos Civiles
de 1964 segtin enmendado), el Decreto de
Derechos Civiles de 1991, y la Seccién 504
del Decreto de Rehabilitacion de 1874, el
Decreto de Americanos con Discapacidades,
el Decreto de Empleo y

Vivienda Equitativos de California de
1980, las reglas y reglamentaciones de la
Comision de Empleo y Vivienda Equitativos
de California y el Decreto de Reajuste de
Veteranos de Vietnam de 1974.

College of Marin, bajo el Decreto de
Divulgacion de Equidad en el Atletismo de
1994, provee informacion concerniente a
la operacidn de su programa de atletismo
intercolegial. Un informe completo estd
disponible para revision ptblica en la
Oficina de Admision, en la Biblioteca y en el
Departamento de Atletismo.

La Norma 3430 de la Junta Directiva del
College of Marin prohibe el acoso verbal,
fisico, visual y sexual de cualquier solici-
tante, empleado o estudiante de parte de
cualquier empleado del Distrito en base
a cualquier categoria o combinacién de
categorias discriminatorias prohibidas por
ley estatal o federal. Se espera que, aunque
no sean empleados, las personas en la
propiedad del Distrito cumplan también con
estas normas.

Es ademds norma de este Distrito
asegurar la igualdad de oportunidades en
todos sus programas y en todos los aspectos
de empleo. La falta de destrezas en inglés
no serd una barrera para la admisién y
participacion en los programas de educacién
vocacional.

Pueden producirse cambios sin previo

aviso Las normas, directrices, disposicio-
nes, procedimientos, honorarios, cursos,
horarios y servicios de los estudiantes
descritos en esta publicacion estdn sujetos

a cambio en cualquier momento sin previo
aviso. El Colegio se reserva el derecho de
modificar los honorarios, declaraciones y
procedimientos contenidos en la presente.
Los honorarios y procedimientos estin
sujetos a cambio en cualquier momento por
la Legislatura Estatal y el Consejo de Admin-
istracion. Es responsabilidad de los estudi-
antes cumplir con los requistos del Colegio
y mantenerse informados de los mismos.
Cuando se produzcan cambios, los mismos
estaran incluidos en la siguiente publicacién
habitual del Catalogo u Horario de Clases.

Titulo IX/Igualdad de Oportunidades en el Empleo /
Oficial de Cumplimiento:
Nekoda Harris, Assistant Director Ejecutivo de
Recursos Humanos y Relaciones Laborales
Building 11, 2nd floor, Indian Valley Campus
415-485-9520

Esla norma del College of Marin que, a
menos que sea eximido especificamente por
estatuto, cada curso, seccién de curso o clase,
cuya asistencia debe ser comunicada para
ayuda estatal, estard totalmente abierto para
la matriculacién y participacion de cualquier
persona que haya sido admitida al College
y que satisfaga los requisitos previos que
puedan haber sido establecidos de acuerdo al
Capitulo II, Division 2, Parte VI, Titulo 5 del
Cédigo de California.

Numeros de Teléfono Importantes

Solicite una persona que hable espafiol Ingresos y
records
415-457-8811 ext. 7722

Orientacion psicopedagdgica
415-485-9432

Inglés como Segunda Lengua (ESL)
415-485-9642

Policia (emergencia)
911

College of Marin, a nonprofit California
Community College, reserves the right

to take and use photographs, video, and
electronic images of students and visitors
taken on College property and at College-
sponsored events for marketing and promo-
tional purposes. Objection must be made in
writing to the Office of the Superintendent/
President.
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Topics covered in this section:

ADMISSIONS INFORMATION

Admissions Policy (Credit Classes)

Admission as a Concurrently Enrolled High, Middle, or
Elementary School Student

International Student Admissions

International Student Health Insurance

Student ID Number

MyCOM Portal and Student Communication

Residency Requirements

California Nonresident Tuition Exemption/AB540

REGISTRATION INFORMATION

Enrollment Priority

Where to Register

Prerequisites, Corequisites, & Advisories

Petition of Substitution of Prerequisite Courses for COM
Registered Nursing Program

Classes with Time Conflicts

Adding & Dropping Classes

Waitlists

Late Enrollment Procedures

Cancellation of Programs/Classes

Unit Load

Equal Opportunity

FEES

Fee Types & Amounts
Enrollment Fee Payment Policy / Pay-To-Stay

REFUNDS

Fee Waivers / Tax Credits

FINANCIAL AID

Financial Aid Programs & Eligibility

How to Apply for Financial Aid

The California College Promise Grant/CCPG
CCPG Academic & Progress Standards
Notification

AB540 Students

Financial Aid Assistance

Title IV Federal Student Aid Program

MyCOM Portal and Financial Aid Communication
Scholarships

ACADEMIC INFORMATION

Attendance

Units of Credit

Courses Used for High, Middle, & Elementary School
Credit

Grading Symbols, Definitions, & Grade Points

Grade/Quality Points

Non-Repeatable Courses (Substandard Grades or the "W"
Symbol)

Course Repetition - Significant Lapse of Time

Repeatable Courses

Course Audit

Basic Skills Classes

Grade Changes

Academic Renewal
Final Examinations
Honor List
Independent Study
Student Petitions

PROBATION

Placement on Probation
Removal from Probation
Dismissal

ADVANCED PLACEMENT/ ACADEMIC CREDIT

(AP) Advanced Placement Chart for COM Credit
Other Academic Credits

Military Credit

Credit by Examination

ACADEMIC RECORDS

Transcripts
Types of Records & Locations

ADMISSIONS POLICY (CREDIT
CLASSES)

College of Marin has an open admissions
policy. You are eligible to attend if you have
met at least one of the following require-
ments:

+ You are 18 years old on or before the
first day of instruction for the term
which you are applying.

 You are a high school graduate.

« You are the equivalent of a high
school graduate, i.e., you have passed
the G.E.D. or a state’s high school
proficiency examination.

Note: The above requirements are
general; other factors may determine
eligibility.

Visit our website at marin.edu/admis-
sions, email admissions@marin.edu, or call
the Office of Enrollment Services at 415-457-
8811 ext. 8822 for more information.

ADMISSION AS A CONCURRENTLY
ENROLLED HIGH, MIDDLE OR
ELEMENTARY SCHOOL STUDENT
College of Marin welcomes students under
the age of 18 years who have not yet earned
a high school diploma or equivalent and
are currently attending high, middle or
elementary school.

For more information pertaining to
admissions and enrollment policies for high

school students or younger, please visit our
website at wwwl.marin.edu/high-school-
programs.

INTERNATIONAL STUDENT
ADMISSIONS

International students seeking admission to

College of Marin must provide the follow-

ing:

1. Completed International Student Admis-
sions Application Form.

2. Copy of Passport (Bio-Page).

3. Proof of English Proficiency.

Applicants must have a minimum score of :
o TOEFLIBT 61 or 500 written test

o IELTS 6.0
o ELS Level 109
o COMIEP Level3

« COM EVALUATION

4. Official Bank Letter and International
Student Financial Affidavit Form. Must
provide evidence of sufficient funds to
cover one year of expenses at College of
Marin.

Acceptable Evidence:

Certified copy and recent (within 6 months)
bank account balance statements indicating
required funds in U.S. dollars:

o The funds must be “liquid” (such as
a checking or savings account), such
that monies could be withdrawn at
any time.

+ Business accounts, insurance policies,
certificate of deposit, investments
and share accounts among family
members are not accepted.

5. Official High School or College/Univer-
sity Transcript:

o Official Transcript much show classes
taken and grades received by the
applicant.

« Official Transcript must be in English
or translated in English.
6.$50.00 Application Fee:

o Application fees are non-refundable
and must accompany your completed
application package in the form of a
Money Order or Bank Cashier’s Check
made out to “College of Marin.”

7. Cost of College/Registration Fees:

o International students are subject to
the following fees:

$265/unit International Student/Nonresident Tuition fee
$60/unit Nonresident Capital Outlay
$46/unit Enrollment fee
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$50 International Student Admissions one-time Applica-
tion fee

$21 Health fee per semester ($17 for summer session)
$1 Student Representation fee per semester

$8 Student Activities fee per semester

$10 Technology fee per semester

Materials Fee (varies)

Student Transportation Fee: $3/unit, $36 max/semester,
or $4.50/unit, $18 max for summer session.

o Fees must be paid by the established
deadlines. Credit International
Students are required to maintain
enrollment in at least 12 units each
semester.

Transfer-In International Students
International students transferring to
College of Marin must submit the additional
documents:

« Copy of F-1 visa (or Change of Status
Approval Letter)

« Copy of I-94 (https://i94.cbp.dhs.gov)
« Copies of all previous I-20’s (all pages)
« College of Marin Transfer-In form

Minor International Student Applicants
International students under 18 years old
must submit the following additional docu-
ments:

« Copy of high school diploma in
English

o Completed Minor International Stu-
dent Parent/Guardian Consent Form

International student admissions ap-
plications and all other required documents
will be accepted from February through
the second week of July for Fall semester
admissions and from September through
the second week of November for Spring
semester admissions. Documents submitted
after the stipulated deadlines will not be
accepted.

For information regarding international
students in the Noncredit Intensive English
Program, phone 415-883-2211 ext. 7740.

INTERNATIONAL STUDENT HEALTH
INSURANCE

College of Marin does not provide health
insurance. F1 students students are required
to purchase health insurance coverage

from open market prior to the start of each
semester.

STUDENT IDENTIFICATION NUMBER

Students will be assigned a College of

Marin Identification Number. Students are
requested to disclose their Social Security
Number for purposes of printing the SSN on

their 1098T tax credit form and their official
academic transcript.

Note: students applying for Federal and/
or state financial assistance and students
employed by the college must report their
SSN on their Application for Admissions.

MYCOM PORTAL AND STUDENT
COMMUNICATION

All students are assigned an official MyCOM
Student email address and all official
communications will be sent to this email
address. This email may be accessed through
the MyCOM Student Portal. COM provides
several mechanisms so that a student may
access his/her official email account on

and off campus. A student who chooses to
forward email to another email address does
so at his or her own risk. College of Marin is
not responsible for email forwarded to any
other email address. Official communica-
tions demand attention, and often a timely
response. For example, communications
may refer to matters that are essential for
safety or academics. Students are responsible
for the failure to receive, or act upon, official
communications.

RESIDENCY REQUIREMENTS

California Residence

Under the State of California Education
Code, to establish California residency, a
person must pair his or her physical presence
in California with the following provisions:

o Objective proof of physical presence
one year and one day prior to the first
day of instruction for the term for
which he/she has applied as indicated
in the Schedule of Important Dates
and,

« Intent to make California his/her
home for other than a temporary
purpose.

There are other factors to be considered
for non-resident students holding various
types of visas. These students are advised to
contact the Office of Enrollment Services
at 415-457-8811 ext. 8822 for clarification.
Evidence of intent to make California their
home for other than a temporary purpose
could include but is not limited to a mini-
mum of two (2) of the following:

« Voting in California elections.

« Obtaining a California driver’s license.

» Paying state income tax.

+ Registering a motor vehicle in
California.

+ Maintaining continuous residence in
California.

Act of intent must be accomplished for
one full year.

College of Marin may determine at the
time of admission or at a later date that such
students may not have met the aforemen-
tioned residence requirements set forth for
all California community colleges. Such
students will subsequently be assessed and
billed the nonresident tuition fee per unit at
the current academic year rate.

Students who have not reached the age
of 18 years are regarded as minors; their
residence is that of one or both parents.
Therefore, a student who is a minor is
regarded as a resident of California only if
one or both parents couple their physical
presence in California one year and one day
prior to the first day of instruction for the
term for which the minor has applied with
the objective evidence that physical presence
is with the intent to make California the
home for other than a temporary purpose.

Special residence regulations are in
effect for married minors, for minors whose
parents are deceased, for certain military
members and their dependents, and for
various others.

Continuing nonresident students at
College of Marin (with the exception of
international students), who think that they
meet the time and intent requirements nec-
essary to establish California residency must
contact the Office of Enrollment Services for
residency verification and adjustments.

Residency Adjustments

Residency adjustments are not automatic.
It is the student’s responsibility to initiate
aresidency inquiry and to provide proof of
California residency.

Residency Appeals

Students may appeal their residency status as
determined by College of Marin through the
following procedures:

+ Requests must be addressed, in
writing, to the Dean of Enrollment
Services, within two weeks of receipt
of the notification.

o Iffurther review is required, a meeting
with the Dean of Enrollment Services
may be requested.

« Students are required to provide ALL
documents required to verify their
residency status.
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CALIFORNIA NONRESIDENT TUITION
EXEMPTION/AB540

Any student, other than one with United
States Citizenship and Immigration Services
(USCIS) nonimmigrant visa status (see
exception below for students who have
been granted T or U visa status), who meets
all of the following requirements, shall be
exempt from paying nonresident tuition at
the California Community Colleges, the
University of California, and the California
State University (all public colleges and
universities in California).

A student is exempt from paying nonresi-
dent tuition if the student meets all of the
following four requirements:

1. The student must have:

« attended a combination of Califor-
nia high school, adult school, and
California Community College for the
equivalent of three years or more, or

« attained credits earned in California
from a California high school equiva-
lent to three or more years of full-time
high school course work and attended
a combination of elementary, middle
and/or high schools in California for a
total of three or more years, and

2. The student must have:

« graduated from a California high
school or attained the equivalent prior
to the start of the term (for example,
passing the GED or California High
School Proficiency exam), or

« completed an associate degree from a
California Community College, or

o completed the minimum require-
ments at a California Community
College fortransfer to the California
State University or the University of
California, and

3. The student must register as an entering
student at, or current enrollment at, an
accredited institution of higher education
in California, and

4. The student must file an affidavit with
the college or university stating that if the
student is a non-citizen without current
or valid immigration status, the student
has filed an application to legalize immi-
gration status, or will file an application
as soon as the student is eligible to do so.

o Students who are nonimmigrants who
are victims of trafficking, domestic
violence, and other serious crimes who
have been granted T or U visa status,

under Title 8 of the United States Code,
sections 1101(a)(15)(T) or (U) are eligible
for this exemption.

Students who are nonimmigrants, other
than those with T or U visa status as
noted above, [for example, those who
hold F (student) visas, B (visitor) visas,
etc.] are not eligible for this exemption.

A year’s equivalence at a California
Community College is a minimum of
24 semester units of credit or 36 quarter
units of credit. For noncredit courses, a
year’s attendance is a minimum of 420
hours, 210 hours for a semester, and 140
hours a quarter.

The accumulation of credit and/or
non-credit in any academic year shall

be calculated in reference to a year’s
equivalence. Partial completion in an
academic year is allowed. (Example: 12
units of credit courses in an academic
year is equal to a semester for purposes of
determining eligibility.)

Attendance in credit courses at a Cali-
fornia Community College towards the
attendance requirements shall not exceed
two years of full-time attendance.

The student must file an exemption
request including a signed affidavit with
the college that indicates the student has
met all applicable conditions described
above. Student information obtained in
this process is strictly confidential unless
disclosure is required under law.

Students eligible for this exemption who
are transferring to another California
public college or university must submit
a new request (and documentation if
required) to each college under consid-
eration.

Nonresident students meeting the criteria
will be exempted from the payment of
nonresident tuition, but they will not be
classified as California residents. They
continue to be “nonresidents.”

The California Dream Act extends Cal
Grant A and B Entitlement awards, Cal
Grant C awards, the California Promise
Grant (formerly known as the BOG fee
waiver), Chaffee grants, and institutional
financial aid to students that meet these
criteria as well as the applicable criteriafor
eligibility for specific types of financial
aid.

AB540 does not provide federal student
financial aid eligibility for undocumented
students. These students remain ineligible
for federal financial aid.

Students who have been determined as
nonresidents of California and meet the
requirements for a waiver should complete
an AB540 California Nonresident Tuition
Exemption Request form and submit it to the
Enrollment Services Office. Students may be
required to submit additional documenta-
tion. Contact the Enrollment Services Office
if you have questions.

Good news!

Many students will no longer have to take

a test to enroll in math or English classes

at College of Marin. With the new AB 705
legislation, California Community Colleges
now use high school GPA and guided self-
placement to help students select their math
and English classes. This booklet is designed
to help you understand the placement
process and your Math and English class
options. However, the best way to select the
right class is to see a counselor. A counselor
will help you determine the best choice for
your individualized educational goal.

TO MAKE AN APPOINTMENT WITH A
COUNSELOR

Counseling Department
(415) 485-9432ss.marin.edu/counseling

EOPS/CARE & Calworks
(415) 485-9605
ss.marin.edu/eops-calworks

Student Accessibility Services (SAS)
(415) 485-9406
ss.marin.edu/sas

FOR MORE INFORMATION ABOUT
SELF-GUIDED PLACEMENT

Assessment And Testing

(415) 485-9469

assessment.testing@marin.edu
ss.marin.edu/assessment
ss.marin.eduf/sites/ss/files/Placement-Process-At-A-
Glance.pdf
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ENROLLMENT PRIORITY
In September 2012 the California Commu-
nity Colleges Board of Governors approved
aregulation to establish system-wide enroll-
ment priorities designed to ensure classes are
available for students seeking job training,
degree attainment or transfer to a four-year
university and to reward students who make
progress toward their educational goals.
Starting with the Fall 2014 semester, new
students who completed college orientation,
assessment, and developed education plans,
as well as continuing students in good aca-
demic standing, have priority over students
who do not meet these criteria. To be in
good academic standing, a student cannot
be on academic or progress probation for
two consecutive terms. In addition, students
who accumulate 100+ units (excluding most
basic skills English and math and English
as a Second Language classes) lose priority
enrollment. Students who feel they may be
at risk of losing priority status are strongly
encouraged to see a counselor to discuss
their educational plans. In Accordance with
Administrative Procedure 5055, the order of
priority for registration is as follows:

1. Students (in good standing) who have
completed the matriculation process,
meet the eligibility criteria and are
participating in the following programs:
EOPS, SAS (formerly DSPS), CalWORKS,
Tribal TANF, Veterans, Active Members
of Military or are Foster Youth (ok up to
dismissal) or Homeless Youth (ok up to
dismissal).

2. Student Athletes (matriculated and in
good standing).

3. Continuing students (in good standing)
who have completed Matriculation with
30—74.5 units completed, in-progress
units and have a current Student Ed Plan.

4. Continuing students (in good standing)
who have completed Matriculation with
1—29.5 units completed, in-progress
units and have a current Student Ed Plan.

5. Continuing students (in good standing)
who have completed Matriculation with
75—99.5 units completed, in-progress
units and have a current Student Ed Plan.

6. New students who have completed the
Matriculation process and are not one of
the identified groups in Priority 1.

7. Continuing students (in good standing)
with 30—74.5 completed and in-progress
units.

8. Continuing students (in good standing)
with 1—29.5 completed and in-progress
units.

9. Continuing students (in good standing)
with 75—99.5 completed and in-progress
units

10. Concurrently enrolled high school
students.

11. All other categories, including (but not
limited to): new applicants who have
applied for admission but not completed
the matriculation process, returning
students, readmitted students after
dismissal, students with 100+ completed
degree-applicable units at COM, and
students who are not in good standing
(on academic/progress probation or
dismissal).

WHERE TO REGISTER

Students may register online through the
MyCOM portal or at the Offices of Enroll-
ment Services at either campus regardless
of where their classes are held. Detailed
information is published in each issue of the
schedule of credit and noncredit classes.

PREREQUISITES, COREQUISITES, &
ADVISORIES

College of Marin affirms that students are
entitled to pursue intellectual, physical,
social, ethical, and career development, and
that prerequisites, corequisites, advisories,
and certain enrollment limits should be
established only on a course-by-course basis,
only where they are appropriate, and never
if they constitute unjustifiable obstacles to
student access. Therefore, College of Marin
adopts the following policy in order to
provide for the establishing, reviewing, and
challenging of these course requirements

in a manner consistent with law, safety, and
good practice.

Definitions

1. Prerequisite: A prerequisite is a condition
of enrollment that a student is required
to meet in order to demonstrate current
readiness for enrollment in a particular
course or program. Examples of courses
that may require prerequisites are:

a. Courses for which specific prerequi-
sites have been justified by content re-
view, the appropriate level of scrutiny
and any other validation procedures
required by law (Title 5, 55201 a-f);

b. Sequential courses in a degree-
applicable program;

c. Courses requiring a prerequisite to
transfer to a four-year college;

d. Courses requiring preparation to
protect health and safety; and

e. Technical or vocational courses or
programs that require special prepara-
tion.

Note: College of Marin will not grant
credit for a prerequisite course that was
taken and passed after the next course
in a sequence of course was taken and
passed. (e.g., A student enrolls in Chem-
istry 114 and passes it with a satisfactory
grade after being enrolled in Chemistry
115 and passing it. Credit for Chemistry
114 will not be granted.)

2. Corequisite: A corequisite is a condition
of enrollment consisting of a course that
a student is required to take simultane-
ously in order to enroll in another course.
Courses that may require corequisites
include:

a. Courses that are part of a closely
related lecture-laboratory pairing
requiring concurrent enrollment.

3. Advisory: An advisory is a condition
of enrollment that a student is advised,
but not required, to meet before or in
conjunction with enrollment in a course
or educational program.

4. Limitations to Enrollment: Other limita-
tions on enrollment may include:

a. Courses that require public perfor-
mance or competition;

b. Blocks of courses for which enroll-
ment is limited in order to create a
cohort of students.

The college requires students to complete
prerequisites with a grade of C or higher
prior to registering in the course requiring
the prerequisite. Likewise, students are to
register in all required corequisites as pre-
enrollment preparation.

Equivalent Coursework

Some prerequisites may be satisfied by
equivalent course work from an accredited
institution other than College of Marin.
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Prerequisite Recency Requirement

To ensure student success, some prerequi-
sites for certain courses in Chemistry and
Physics must have been completed within

5 years of enrolling in the target course.
Students may opt to test out of this require-
ment. Please see the Chemistry and Physics
headings in Section 6 for more information.

Prerequisite Challenge

Students have the right to challenge prereq-
uisites and corequisites on certain, specified
grounds:

1. The prerequisite or corequisite has not
been established in accordance with
the district’s process for establishing
prerequisites and corequisites.

2. The prerequisite or corequisite is in viola-
tion of Title 5 regulations.

3. The student seeks to enroll and has not
been allowed to enroll due to a limitation
on enrollment established for a course
that involves intercollegiate competition
or public performance or one or more
of the courses for which enrollment has
been limited to a cohort of students. The
student shall be allowed to enroll in such
a course if otherwise he/she would be
delayed by a semester or more in attain-
ing the degree or certificate specified in
his/her educational plan.

4. The student seeks to enroll in a course
that has a prerequisite established to
protect health and safety, and the student
demonstrates that he/she does not pose a
threat to himself/herself or others.

5. The prerequisite or corequisite is either
unlawfully discriminatory or is being
applied in an unlawfully discriminatory
manner.

6. The student has the knowledge or ability
to succeed in the course or program
despite not meeting the prerequisite or
corequisite.

7. The student will be subject to undue
delay in attaining the goal of his or her
educational plan because the prerequisite
or corequisite course has not been made
reasonably available.

Challenge Process

Any student who does not meet a prerequi-
site or corequisite or who is not permitted to
enroll due to a limitation on enrollment but
who provides satisfactory evidence may seek
entry into the course as follows:

Priority Process

Prior to Start of Term Registration
Students must submit their challenge five
days before registration starts for the term
in which the student seeks enrollment.
When a student submits a challenge to the
prerequisite or corequisite, the District shall
reserve a seat for the student and resolve

the challenge within five working days. All
official documents must be attached to the
petition before the “five working days before
registration” period begins. If the challenge
is upheld or the District fails to resolve

the challenge within the five working day
period, the student shall be allowed to enroll
in the course.

After Term Registration Begins
Prerequisite/corequisite challenges received
after registration begins for the term in
which the student seeks enrollment will be
processed in the order received. Students
will not be allowed to enroll until the chal-
lenge has been approved.

If no space is available in the course when
a challenge is submitted, the challenge shall
be resolved prior to the beginning of regis-
tration for the next term and, if the challenge
is approved, the student shall be permitted to
enroll if space is available when the student
registers for that subsequent term.

Students interested in challenging a
prerequisite or corequisite course are advised
to go to marin.edu/admissions/Prerequi-
sites.htm for more information about the
challenge process.

Course Substitution

Substitution for any required course must be
approved through a Petition to Substitute/
Waive Graduation Requirements. An official
transcript and catalog description must
accompany the petition. For noncompa-
rable courses, Department Chairs will be
consulted to determine course acceptability.
Students should be encouraged to request
substitution in their first semester of at-
tendance.

PETITION FOR SUBSTITUTION OF
PREREQUISITE COURSES FOR COLLEGE
OF MARIN REGISTERED NURSING
PROGRAM

If prerequisite courses were taken at other
colleges, College of Marin must first deter-
mine for itself whether those courses are
suitable substitutes for the College of Marin
prerequisite courses. This process requires
the student to petition the College to accept
courses taken elsewhere as satisfying

College of Marin prerequisites. Additional
time is needed for the college to make these
assessments. Therefore, students hoping to
substitute courses taken at other colleges for
College of Marin prerequisite courses must
plan for additional time to allow the college
to assess their applications.

Petitions for Substitution must be submit-
ted before applying to the Nursing Program.
It is the student’s responsibility to request
official transcripts and course descriptions
for the year the course was completed and
attach catalog course descriptions to the
petition. Official transcripts must arrive in
the original sealed envelope from the issuing
institution and have an embossed or water
seal. Official transcripts should be sent
via U.S. Mail or hand carried to: Office of
Enrollment Services, College of Marin, 835
College Ave, Kentfield, CA 94904 between
September 1 and October 31 for admission
the following fall. Those who submit the
Petition for Substitution after October 31
are not guaranteed a decision in time for the
RN application date. The original approved/
denied copy will be kept in the student file
and a copy of the petition will be sent to the
student.

Students who successfully petition for
substitution must attach a copy of the ap-
proval of their petition to their Application
for the Nursing Program.

CLASSES WITH TIME CONFLICTS

Students may not register for courses taught
at conflicting times.

ADDING & DROPPING CLASSES
Students may add classes through the census
date online through the MyCOM Portal or
in person at the Enrollment Services Office.

Students who did not pre-register for
classes may attend the classes of their choice
to see if he instructor is accepting more
students. Instructors may admit students by
issuing an Add Authorization Code which
the students will then use to enroll online or
in person.

Students may drop/withdraw online or
in person by submitting a Drop Form to the
Enrollment Services Office.

Students may add with an Add Auth-
roization Code or withdraw from open-
entry/open-exit classes at any point in the
term.

See Important Dates in the Schedule of
Classes for drop/withdrawal deadline dates.

Nonattendance does not constitute an
automatic drop.
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If you are unable to attend the first class
meeting, you may request that your place
be held by contacting the instructor prior
to the first class meeting.

Students are responsible for all
outstanding fees for classes that were not
dropped by the refund deadline, even if
they did not attend.

Instructors may drop/withdraw inactive
students who never came to class or are no
longer participating in a course by assign-
ing an Instructor Withdrawal at midterm.
However, since instructors are not required
to do this, it is the student’s responsibility
to drop/withdraw within the published
deadline dates. Please see “Withdrawals”
under the Academic Information heading in
this section.

WAITLISTS

College of Marin uses an Automated
Waitlist Function.

When a class is full, students may place
themselves on a waitlist. If a space opens up
in the class prior to the first day of class, he
next student in the queue is automatically
enrolled in the class and a confirmation e-
mail is sent to their MyCOM email account.

Fees for automatically enrolled classes
must be paid by Pay-to-Stay/Drop Deadlines
or all classes will be dropped.

Waitlist Procedures:

o Students must meet course prerequi-
sites prior to placement on a waitlist.

 Waitlist is not an option for courses
that have corequisites.

 Waitlist is available for only one sec-
tion of the same course.

« Waitlist courses may not conflict in
time with other courses.

 Students will receive an enrollment
confirmation via their MyCOM email.

LATE ENROLLMENT PROCEDURES

After the student was in attendance by
census and there were extenuating circum-
stances that prevented the student from reg-
istering by the last day to add, students may
petition to add classes late, provided there

is verifiable documentation that extenuat-
ing circumstances occurred. Extenuating
circumstances are verified cases of accidents,
illnesses or other circumstances beyond

the control of the student that prevented
enrollment by the established deadline dates.
Supporting documents must be submitted
with the petition.

1. Full-Term Classes: Students may petition
to add classes late until one week after the
registration period concludes provided
the student was fully participating in the
class by census date.

2. Short-Term Classes: Students may
petition to add classes late until one week
after the registration period concludes
provided the course is still in session and
the student was fully participating in the
class by census date.

3. Students will be informed of the decision
by Enrollment Services within ten
working days of submission. Students
should continue to attend until they hear
the results of their petition. If the petition
is denied,bith student and instructor
will be informed that the petition for late
enrollment was denied and the student
must not attend the class.

4. Deadline dates are published in the most
current Catalog, Schedule of Classes and
online. Petitions will not be accepted
after the deadline date.

CANCELLATION OF PROGRAMS/
CLASSES

Programs of study and/or individual classes
are subject to cancellation based on funding
considerations or enrollment levels.

UNIT LOAD

Students may not enroll in more than 18
units for fall or spring or 7 units/2 classes
for summer. Students who would like more
units must submit a Petition to Carry Extra
Units by the deadline. Students on proba-
tion, dismissal or not high school graduates
may have lower unit restrictions.

EQUAL OPPORTUNITY

The college provides access to its services,
classes, and programs without regard to
national origin, religion, age, gender,
gender identity, gender expression, race or
ethnicity, color, medical condition, genetic
information, ancestry, sexual orientation,
marital status, physical or mental disability,
pregnancy, or perception that one is per-
ceived to have one or more of the foregoing
characteristics, or based on association with
a person or group with one or more of these
actual or perceived characteristics.

The college conducts all courses, includ-
ing noncredit classes, without regard to the
gender of the student enrolled in the classes.
“Gender” includes a person’s gender identity
and gender expression. “Gender expression”

means a person’s gender-related appearance
and behavior whether or not stereotypically
associated with the person’s assigned sex

at birth. The college does not prohibit any
student from enrolling in any class or course
on the basis of gender.

Academic staff, including but not limited
to counselors, instructors, and administra-
tors, do not offer program guidance to
students which differs on the basis of gender.
Insofar as practicable, the District shall offer
opportunities for participation in athletics
equally to male and female students.

Any student who has been admitted to
the college who meets the prerequisites for
a course or program is entitled to enroll and
participate.

It is further the policy of this District to
ensure equal opportunity in all aspects of
employment. For more information, go to
www.marin.edu/rights.

Alack of English language skills and
visual or hearing impairment will not be a
barrier to Career and Technical Education
(CTE) programs.

College of Marin, under the Equity in
Athletics Disclosure Act of 1994, provides
information concerning the operation of
its intercollegiate athletics program. A
completed report is available in the Office
of Enrollment Services, the library, and the
Athletic Department for public review.

FEE TYPES & AMOUNTS

College of Marin is part of the California
Community Colleges system of the State of
California. Fees are established by the State
Legislature.

REGISTRATION FEES
Audit Fee $15 per unit
Enrollment Fee $46 per unit
Health Fee $21, $17 summer
International Student Application Fee

(nonrefundable) $50
Materials Fee (payable when applicable at time of

registration) Varies
Nonresident Tuition Fee $265 per unit
Nonresident Capital Outlay $60 per unit
Student Representation Fee (optional) $1
Student Activities Fee (optional) $8
Student Transportation Fee:

Credit Program $3 per unit $36 max

Summer Session: $4.50 per unit $18 max

Noncredit program $5 perterm

Technology Fee (optional) $10
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FEES FOR OTHER SERVICES

Credit By Examination $46 per unit
Document/Verification Fee $6
Library Replacement Fee $2

$42/term decal, $4 daily
$25/summer session decal

Parking Permit Fee

Refund Processing Fee $10
Returned Check/Declined VISA/MasterCard Fee $15
Rush Transcript Fee (next workday) $15
Transcript Fee (first 2 ever ordered are free) $6

Note: Fees are subject to change without
notice.

ENROLLMENT FEE PAYMENT POLICY /
PAY-TO-STAY

Students are entitled to enroll and partici-
pate in classes throughout the semester if
they do not have any outstanding balance on
their account. During the Priority Enroll-
ment period, students must pay all fees in
full prior to established common drop dates
or they will be dropped for nonpayment.
Once the semester begins students are no
longer dropped for non-payment, how-

ever if payment is not made by established
deadlines holds will be placed on student
accounts. Grades, transcripts, diplomas and
certificates will not be released until the
student has paid all outstanding debts to the
College.

Students with approved Veterans benefits,
Financial Aid, CCPG fee waivers, and
payment plans in place prior to the common
drop dates will not be dropped.

Health Fee
The health fee supports the Student Health
Center and entitles students to a variety of
health services. See Section 3, under “Stu-
dent Support Programs/Services” for more
information. All students shall be charged
the health fee equally, including full and
part-time students according to State law
and as approved by the Board of Trustees.
The health fee is not medical insurance.
An exemption from payment of the
health fee may be granted for students who
qualify in the following categories:

o Students who depend exclusively upon
prayer for healing in accordance with
the teachings of bona fide religious sect,
denomination, or organization. (Docu-
mentation required.)

o Students who are attending college under
an approved apprenticeship training
program.

A Student Petition with documentation
must be submitted each term in which an
exemption is requested.

Student Activities Fee

Money collected for the Student Activities
Fee will be used to sponsor educational and
social events for the campus community and
support campus activities and intercollegiate
athletics.

Student Activities Fee Waiver

Students have the right to decline to pay

the Student Activities Fee by completing

a “Student Activities Fee Waiver” form

and submitting it to the Cashiering Ser-
vices Office within two weeks of the start of
instruction for the term. The form may be
downloaded at marin.edu/fiscal/forms.html.

Student Parking Semester Permits
Student semester parking permits may be
purchased online through the MyCOM
Portal or in-person at the Cashiering
Services Office at either campus. For more
information regarding Student Parking
and Permits, please see Section 3, under
“Campus Services.”

Student Representation Fee

Money collected for the Student Representa-
tion Fee shall be expended to provide sup-
port for students or representatives who may
be stating their positions and viewpoints
before city, county and district governments
and before offices and agencies of the state
and federal governments.

Student Representation Fee Waiver
Students have the right to decline to pay the
Student Representation Fee for religious,
political, moral, or financial reasons by
completing a “Student Representation

Fee Waiver” form and submitting it to the
Cashiering Services Office within two weeks
of the start of instruction for the term. The
form may be downloaded at marin.edu/
fiscal/forms.html.

Student Transportation Fee

The Student Transportation Fee is a newly
implemented student-sponsored mandatory
fee, providing all students with a Student
Transit Bus Pass good for unlimited Marin
Transit public transportation during the
semester indicated. To see bus schedules go
to www.marintransit.org.

Technology Fee

The Technology Fee supports the establish-
ment, maintenance and upgrades of student
computer labs and continued software
access, and is used exclusively for those
purposes. The labs are not supported by

any state or federal funds. $2.00 of the fee
is loaded on to a Go Print card that can be
obtained at the library.

Technology Fee Waiver

Students have the right to decline to pay

the Student Technology Fee by complet-

ing a “Student Technology Fee Waiver”
form and submitting it to the Cashiering
Services Office within two weeks of the start
of instruction for the term. The form may be
downloaded at marin.edu/fiscal/forms.html.

Payment Policy

Full payment of Enrollment Fees, nonresi-
dent tuition, international tuition, health
fees and all other applicable fees are due at
the time of registration. Students wishing
not to pay all their fees at the time of regis-
tration must choose to participate in College
of Marin’s payment plan.

Students who have HOLDS on their re-
cords from previous terms will be restricted
from registering, adding, dropping/with-
drawing from classes, accessing transcripts,
diplomas, certificates and other services.
All these privileges will be restored once all
HOLDS have been cleared.

Payment Methods

Payments may be made with a MC/VISA
credit card or MC/VISA debit card online
at http://mycom.marin.edu or in person at
the Cashiering Services Office. In person
payments can be made via cash, check, Visa
or Mastercard.

Enrollment Fees, Nonresident and
International Student Tuition Refunds
Enrollment fees, nonresident and interna-
tional student tuition may be refundable
for full-semester courses and short-term
courses. The refund policy also applies to
summer terms. Please see the Important
Dates listing in the schedule of classes or
the Academic Calendar in this catalog for
specific deadline dates. A listing of short-
term refund deadlines is published in each
schedule of classes.

Materials Fees

Provided that no materials have been used,
refund of materials fee will be granted
through Friday of the second week of classes
or, for short-term classes and summer ses-
sion, before completion of 10 percent of the
length of the course.
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Refund Procedures

Refunds are not automatic. To obtain a
refund for courses dropped on or before

the published deadline dates, the student
must submit a completed “Refund Request”
form to the Cashiering Services Office no
later than the last day of final examinations.
Refund procedures also apply to summer
sessions. Forms may be downloaded at
marin.edu/fiscal/forms.html.

Parking Permit Refunds
College of Marin will grant a parking permit
refund upon the request of the student under
the following conditions:

« College of Marin has canceled a course
for which the student was enrolled and
the student has no other enrollment
for the term in credit, noncredit, com-
munity education or emeritus college
courses.

o The student has dropped all courses
on or before the last day to qualify for
an enrollment/tuition fee refund for
full-semester classes.

o The student has dropped all courses
by 10 percent of the number of days
the class meets for short-term classes,
noncredit, community education or
emeritus college classes.

Parking Permit Refund Requests
Students requesting a parking permit refund
must comply with the following procedures:

1. Complete and submit a Parking Permit
Refund Request form to the Cashiering
Services Office.

2. Submit the Parking Permit decal along
with the Parking Permit Refund Request
form.

3. Request must be submitted within 2
weeks of the start of the term for full-
term courses.

Student Health Fee Refund

The student health fee is nonrefundable
unless the college canceled a class and there
is no other credit enrollment on the student’s
record for the term.

Student Transportation Fee

The base transportation fee, charged to all
students regardless of the number of units
enrolled, is $5 per semester. This portion

of the fee is nonrefundable. The remainder
of the fee is calculated at the per unit rate
specified. This portion of the fee is refund-
able according to COM refund policies. The
combined total of both the nonrefundable

and refundable fee cannot exceed $36 per
semester.

Refund Service Fee

A $10 per semester refund service fee and
any outstanding balance due the college will
be deducted from all refunds. No refund
service fee is charged if the class is canceled
by the college.

Military Withdrawal Refund

Upon verification that a student was a
member of an active or reserve military
service unit who received orders compelling
a withdrawal from courses, withdrawal with
an MW symbol will be allowed and a full
refund of fees will be granted.

FEE WAIVERS / TAX CREDITS

Veterans or Dependents of Disabled/
Deceased Veterans Educational Benefits
The VA toll-free number is 1-800-827-1000.
Education and Benefit Services: www.gibill.
VA.gov.

College of Marin is approved as an edu-
cational facility for veterans and their depen-
dents. Eligible veterans and their dependents
are certified by the School Certifying Official
(SCO) after the student has completed and
returned the “Veteran Application Packet”
(available from Enrollment Services) and
have met with the designated college
veteran’s counselor.

Dependent of Veterans College Fee Waiver
Program (66025.3)

The State of California offers a “College

Fee Waiver Program” to children and
dependents of service-connected disabled

or service-related deceased veterans. This
program is administered by the California
Department of Veterans Affairs (listed in the
Government section of the telephone book
under County Government Offices).

Tax Credit

In accordance with federal tax credit legisla-
tion, College of Marin will mail a verifica-
tion 1098T form at the end of January to
each student registered at least half time on
census day and who has paid their registra-
tion fees.

Please check with your tax preparer to de-
termine if you are eligible to take advantage
of this credit.

If you are entitled to this deduction, it is
important that the college have your current
address. If you have moved, you need to
complete a green change form with the
Office of Enrollment Services.

The Social Security numbers of students
who have chosen an assigned identification
number will not be printed on the 1098T. If
you wish to change from an assigned iden-
tification number to your Social Security
number, you may also do this by completing
the green change form with the Office of
Enrollment Services.

College of Marin offers student financial
aid assistance to all students who qualify on
the basis of financial need. Eligible students
receive funds in the form of grants, scholar-
ships, loans, and/or workstudy programs.

FINANCIAL AID PROGRAMS &
ELIGIBILITY

Basic types of financial aid:

o Grants - Federal and state gift aid that
does not have to be repaid, unless the
student withdraws before completing
60% of the semester or the student-
dropped to less than 1/2 time..

+  Work-Study - Money earned monthly
through part-time work.

 Loans - Money borrowed which must
be repaid with accrued interest.

o Scholarships - Institutional, founda-
tion, non-profit, and private gift aid
that does not have to be repaid.

HOW TO APPLY FOR FINANCIAL AID
Apply online at www.fafsa.gov with the
FAFSA (Free Application for Federal Student
Aid) annually beginning October 1 using
College of Marin’s Title IV School Code
001178. Students are encouraged to submit
the FAFSA by the annual March 2 priority
and state deadline; however, the FAFSA may
be submitted late through the end of the
spring term of the following academic year.

NOTE: Application processing may
take up to 5 weeks after completing and
submitting additional required forms and
documentation (see “Student Requirements”
on the MyCom Financial Aid Dashboard
under the “Student” tab).

Students are encouraged to log into their
MyCOM web account to read frequent email
blasts and check their updated Financial Aid
status. For more information, go online to
www.marin.edu, under “Current Students”
click “Financial Aid/Scholarships.”
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CALIFORNIA COLLEGE PROMISE
GRANT (FORMERLY B.0.G FEE WAIVER)
For eligible California residents, the
California College Promise Grant (CCPG)
permits enrollment fees to be waived.
Enrollment fees for qualifying students who
are California residents will be waived who
meet CCPG eligibility requirements in one
(1) of the three (3) ways:

CCPG Method A
« Bea California resident.

o Apply with the FAFSA (Free Application
for Federal Student Aid) at www.fafsa.
gov or the CCPG application. Refer to
the CCCApply online CCPG fee waiver
application.

« Bea recipient of CalWORKS/TANF
(Temporary Assistance to Needy Fami-
lies), or SSI/SSP (Supplemental Security
Income/State Supplemental Program), or
General Assistance/General Relief at the
time of enrollment.

» Provide documentation of receiving Cal-
WORKS/ TANF, or SSI/SSP, or Untaxed
Income Verification form of cash benefits
currently received at time of enrollment.

o Documentation may include a copy of
correspondence from the local office of
Public Assistance which identifies the
student (or family members if applicable)
and indicates that a monthly payment is
being awarded for the current or prior
month. This may include a copy of an
Adjustment-to-Benefits letter, Notice
of Action or Aid Verification Summary
that show current receipt of CalWORKS/
TANPF, SSI/SSP, or General Assistance/
General Relief and the amount of the
grant.

CCPG Method B

o Bea California resident.

o Apply with the FAFSA (Free Application
for Federal Student Aid) at www.fafsa.
gov or the CCPG application. Refer to the
CCCApply online CCPG application.

o Meet the following 2019-2020 Income
Standards:

Family Size 2017 Income
1 $18,210

$24,690

$31,170

$37,650

$44,130

$50,610

$57,090

$63,570

o N o~ W N

For each additional family member
Add $6,480

o These standards are based upon the
federal poverty guidelines, as published
each year by the US Department of
Health and Human Services. Under Title
5 of the California Code of Regulations,
the student or the student’s family must
have a total income in the prior year (in
this case 2017) that is equal to or less than
150% of the U.S. Department of Health
and Human Services Poverty Guidelines
based on family size.

o The U.S. Department of Health and Hu-
man Services published the 2017 Poverty
Guidelines in January 2017 (additional
information will be posted after the
guidelines are published).

o These income standards are for the
2019-2020 academic year and are to be
used to determine BOGFW-B eligibility
EFFECTIVE July 1, 2019.

CCPG Method C
o Bea California resident.

o Apply with the 2019-2020 FAFSA (Free
Application for Federal Student Aid)
online at www.fafsa.gov.

o Demonstrate minimum need threshold
of $1,104.00 based upon FAFSA data.

o The “minimum need” threshold will be
established annually by the California
Community College Chancellor’s Office.
The minimum need threshold shall be in
effect for 2019-2020.

CCCApply online CCPG application is

available for CCPG A & B. Refer to the

CCCApply online CCPG application.

CCPG ACADEMIC & PROGRESS

STANDARDS

Students who qualified for the CCPG,

must meet the following ACADEMIC and

PROGRESS STANDARDS in order to avoid

losing it:

o ACADEMIC: Sustain a GPA of 2.0 or
higher: If your cumulative GPA falls
below 2.0 for two (2) consecutive primary
terms (Fall/Spring semesters), you may
lose your fee waiver eligibility.

« PROGRESS: Complete more than 50%
of your coursework: If the cumulative
number of units you complete is not more
than 50% in two (2) consecutive primary
terms (Fall/Spring semesters), you may
lose your fee waiver eligibility.

o COMBINATION of ACADEMIC
and PROGRESS STANDARDS: Any

combination of two (2) consecutive terms
of cumulative GPA below 2.0, and/or
cumulative unit completion of not more
than 50% may result in loss of CCPG
eligibility.

NOTIFICATION

Students will be notified within 30 days

of the end of each term if they are being
placed on either Academic (GPA) and/or
Progress (Course Completion) probation.
The notification will include the information
that a second term of probation will result in
loss of fee waiver eligibility. After the second
consecutive term of probation, students may
lose eligibility for the fee waiver at the next
registration opportunity.

How to regain eligibility:

Students who lose eligibility for the CCPG,

can have it reinstated in the following ways:
Improve your GPA or Course Completion

measures to meet the academic and progress

standards.

o Successful appeal regarding extenuating
circumstances.

« Not attending your school district for two
consecutive primary terms.

The appeals process for extenuating
circumstances includes:

o Verified accidents, illness or other
circumstances beyond your control.

« Changes in economic situation

« Evidence of inability to obtain essential
support services.

o Special consideration factors for
CalWORKSs, EOPS, SAS and veteran
students.

« Disability accommodations not received
in a timely manner.

Students Exempt from Loss of CCPG:

1. Foster youth and former foster youth (age
24 years and under)

2. Veterans (F1-F5)

Students who have questions or need
assistance, should contact the Enrollment
Services/Financial Aid office or stop by the
Enrollment Services Office at either Campus
to pick-up an informational brochure.

AB540 STUDENTS

The California Dream Act of 2011
(AB130/131) allows eligible undocumented
and documented students to apply for and
receive institutional scholarships and state
administered financial aid (AB-130) and
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community college fee waivers (AB 131),
effective January 2013 (Spring 2013).

FINANCIAL AID ASSISTANCE

Financial Aid Assistance is available
through the federal and state government, as
well as scholarships offered by the institu-
tion, private and non-profit foundations.
Financial aid may help to offset the cost

of higher education such as tuition, fees,
books, supplies, housing, transportation and
personal expenses. Be aware that financial
aid does not fully support a student with all
expenses. Financial Aid is one of many tools
to help students achieve their educational
and career goals. Here is a listing of financial
aid programs available through College of
Marin:

TITLE IV FEDERAL STUDENT AID
PROGRAM

College of Marin School Code 001178:

Grants (free money for college)

o Pell Grant

o Supplemental Educational Opportunity
Grant (SEOG)

Work-Study (cash earned while you learn)

Loans (borrowing requires repayment)

« California State Aid

o Cal Grant B, C, Transfer

o Chafee Grant for Foster Youth

California Community Colleges:

« CCCG Community College Completion
Grant (CA residents/AB540)

o Extended Opportunity Programs &
Services (EOPS)

« Foster Youth Success Initiative (FYSI)

Scholarships:

o Private foundations and non-profit
organizations

« Institutional (colleges/universities)

Eligibility for financial aid is based on
financial need and on several other factors.
To be eligible to receive Federal Title IV
financial aid assistance, students must:

o Demonstrate financial need (except for
certain loans).

« Have a high school diploma or a General
Education Development (GED) cer-
tificate, meet other standards your state
establishes that the Department approves;
complete a high school educationin a
home school setting that is treated as
such under state law; or have completed 6
semester units in a post-secondary degree

or certificate program prior to July 1,
2012.

« BeaU.S. citizen or eligible noncitizen.

 Have avalid Social Security Number or
Alien Registration Number (ARN).

« Register with the Selective Service (males
age 18-25). Students may use the online
FAFSA at www.fafsa.gov to register,
or may register at www.sss.gov, or call
1-847-688-6888. (TTY users can call
1-847-688-2567.)

+ Maintain Satisfactory Academic Progress
(SAP).

 Notin default on a federal student loan
and do not owe money on a federal
student grant.

Short Term Loans

The Associated Students of the College of
Marin (ASCOM) provide emergency loan
funds. This program provides 60-day loans
of up to $500.

Satisfactory Academic Progress (SAP)
Federal and State financial aid regulations
require College of Marin (COM) to establish,
publish, and apply qualitative, quantitative
and incremental standards by which COM
can determine whether a student requesting
and/or receiving financial aid is maintaining
Satisfactory Academic Progress (SAP) in his/
her course of study. Financial Aid requires a
declared major and enrollment in a Title IV
eligible program (16 or more units in length).
College of Marin’s Financial Aid Office
evaluates all three standards along with
specific institutional policies to determine a
student’s eligibility. Satisfactory Academic
Progress (SAP) will be evaluated at the
end of each semester. Each SAP evaluation
includes both the semester and cumulative
GPA and pace of progression completion
rate.

Satisfactory Academic Progress (SAP)
Standards:

« Grade Point Average (GPA)

o Pace of Progression

¢ Maximum Time Frame

« Institutional Policies

Qualitative-Grade Point Average (GPA):

 Students must have a cumulative GPA of
2.0 at each SAP evaluation.

o Grades for remedial and ESL courses
count in the GPA calculation.

Quantitative-Pace of Progression:

o Students must complete at least 67% of
the cumulative number of units at-
tempted at each SAP evaluation.

« Completion rate is computed by dividing
the total number of units completed by
the total number of units attempted.

o Must include courses with earned “W”
and units transferred into the institu-
tion, as well as academic renew/amnesty
courses.

Quantitative-Maximum Time Frame:

o Aperiod of time that is no longer than
150% of published length of the program
in which the student is enrolled.

o For degree and transfer programs of 60
units, maximum time frame is 90 units.

o For eligible certificate programs,
maximum time frame varies (i.e. 30 unit
program = 45 units maximum, 18 unit
program = 27 units maximum).

+ Requires that the student be enrolled
in a Title IV eligible program leading
to degree, certificate or transfer (basic
financial aid requirement).

« Must include courses with earned “W”
and units transferred into the institu-
tion, as well as academic renew/amnesty
courses.

Warning:

« Students not making SAP will be
automatically placed on one term of
“Warning” status.

o Students may receive financial aid during
the warning period.

« Students not making SAP at the end of
the warning period are determined to be

ineligible for federal and state financial
aid until they meet SAP standards.

Re-establishing Eligibility:

« Students may reestablish their eligibility
by meeting the Pace of Progression- 67%
completion rate standard along with a
minimum cumulative GPA of 2.0.

« Sitting out one semester or longer will not
reestablish eligibility

Student Appeals for Extenuating
Circumstance:

o Should include an explanation of why the
student failed to meet SAP.

o Should explain what has changed that
will allow the student to make SAP.

« Additional documentation required; see
appeals form.
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« Outcome is a Professional Judgment filling out an application through Academic- P Pass (at least satisfactory= C grade; units
decision, case-by-case and not capricious ~ Works located on their MyCOM portal. awarded, but not used to calculate GPA)
nor discriminatory. NP No Pass (less than satisfactory or failing;

o Progress Report may be required prior to
final determination.

« Students may be granted only one (1)
appeal.

o Remedial Courses: Remedial courses are
eligible for funding only if recommended
on a student’s educational plan by an
academic counselor. A maximum of 30
remedial course units will be eligible for
financial aid funding.

Probation:

o Approved appeals result in the student
being placed on SAP probation.

o Students may receive financial aid during
terms of probation.

o Students can regain eligibility by making
SAP at the end of one term of probation.

o Students must complete 67% of the units
attempted along with a 2.0 GPA each
semester while on probation.

o Students must follow their Student
Educational Plan while on probation.

o The institution will verify each term
that the student is following the Student
Educational Plan and/or meeting terms
of probation; if not, the student becomes
ineligible for federal and state student aid
until SAP standards are met.

MYCOM PORTAL AND FINANCIAL AID
COMMUNICATION

All information related to financial aid
including documents needed, award
letters, and satisfactory progress will be
sent through the MyCOM student portal.
Students must check their portal on a
regular basis.

SCHOLARSHIPS

Each year scholarships reward students

for academic achievement, financial need,
academic field of study, community service,
campus activities, and outside interests.

A number of endowed and annual
scholarships have been established to benefit
College of Marin students in support of their
academic studies. The Enrollment Services
Office serves as an information center for
students interested in scholarship opportu-
nities.

Students interested in applying for these
scholarships should got to the scholarship
page of the COM website for information.
Current students apply for scholarships by

ATTENDANCE

Regular attendance is necessary for
satisfactory progress in college. Failure
to attend regularly may result in a failing
grade. Students who are late in attending
the first class meeting may lose their place
to another student on the waiting list. For
any absence, the student must make up all
work missed. Such work must be completed
to the satisfaction of the instructor. It is
the student’s responsibility to check on all
assignments.

Students may be dropped from classes as
a result of excessive absences, however, non-
attendance does not constitute an automatic
drop. Students are responsible for processing
their own drops/withdrawals.

UNITS OF CREDIT

The conventional measurement of college
work is called a unit. It represents one lecture
hour per week for one semester (together
with two hours of preparation outside class)
or three hours of laboratory work per week
for one semester.

Full-time students are enrolled in at least
12 units in the spring and fall and four units
in the summer.

COURSES USED FOR HIGH, MIDDLE, &
ELEMENTARY SCHOOL CREDIT

College-level course work that students have
elected to use for high, middle and elemen-
tary school credit will also be counted, when
applicable, toward the degree or certificate
requirements and will be given as college
credit.

Concurrently enrolled high, middle and
elementary school students are restricted
from physical education classes and basic
skills classes.

GRADING SYMBOLS, DEFINITIONS &
GRADE POINTS

SYMBOL  DEFINITION

A Excellent

B Good

C Satisfactory

D Passing, less than Satisfactory
F Failing

used to determine progress probation and
dismissal, but not to calculate GPA)

SP Satisfactory Progress towards completion of
a non-credit course

| Incomplete (used to determine progress
probation and dismissal, but not to calculate
GPA)

IP In Progress (not used to determine progress
probation or dismissal, or to calculate GPA)

RD Report Delayed (not used to determine

progress probation or dismissal, or to
calculate GPA)

W Withdrawal (used to determine progress
probation and dismissal but not to calculate
GPA)

EW Excused Withdrawal

Fw Failing for nonattendance withdrawal (used
to determine academic probation and
dismissal)

MW Military Withdrawal

GRADE/QUALITY POINTS

Each letter grade has the following point
assignment for each unit:

A+ = 4.0
A = 40
A- = 37
B+ = 33
B = 3.0
B- = 2.7
C+ = 2.3
C = 2.0
D+ = 1.3
D = 1.0
D- = 0.7
F+ = 0.3
F = 0.0
FW = 0.0

Grades Required for Major

Effective Fall 2012, courses applied toward

a student’s major area of emphasis must be
completed with a final grade of C or better,
or a Pass (P) if the course is taken on a Pass/
No Pass (NP) basis. This requirement applies
to all students applying for graduation
regardless of their catalog rights.

Grade Point Average (GPA)

Divide the total grade points earned by the
number of units attempted. In calculating
GPA, do not include I, IP, W, P, NP, or non-
progress Grades (NPG) of I, NC, or W.

Consecutive Semesters
Semesters shall be considered consecutive
based on a student’s enrollment pattern.

Probation
A warning that a student’s grades do not
meet acceptable standards.
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Dismissal

A student is not allowed to continue at the
college unless the student receives special
permission from the Dean of Enrollment
Services or the College Petitions Committee.

Midterm Grade
Midterm grades are available for students
online at mycom.marin.edu (check calen-

dar).

Final Grade

Enrollment, evaluation, and credit for
courses shall be entered on a student’s
official academic record in accordance with
college policy and state law. Final grades are
only available to students online at mycom.
marin.edu (check calendar).

Pass (P)/No Pass (NP)

A student electing to be evaluated on the
“pass/no pass” basis will receive both course
credit and unit credit upon satisfactory
completion of the course. No changes (elec-
tion to “pass/no pass” or reversal of “pass/no
pass”) to the evaluation method can be made
after 30% of the term or session has passed.
A “pass” grade is granted for performance
that is equivalent to the letter grade of “C”
or better. A student who fails to perform
satisfactorily will be assigned a “no pass”
grade. Students are held responsible for all
assignments and examinations required in
the course. The standards of evaluation are
identical for all students in the course.

Note: The Pass/No Pass grading option

is the sole responsibility of the student.
Check the Calendar of Important Dates for
the deadline for full-term classes and the
Schedule of Classes for the deadline dates
for short-term classes.

Incomplete Grades

An Incomplete grade may be assigned to

a student who cannot complete a small
portion of the required academic work for
justifiable emergencies or unforeseeable
reasons at the end of the semester. This will
result in an “I” symbol being entered in the
student’s record. The decision to give an
Incomplete rests solely with the instructor.
A student who receives an Incomplete must
make arrangements with the instructor
and must make up the work by the last day
of final examinations of the following fall
or spring semester, in which the “I” was
assigned. In extenuating circumstances,
and with the instructor’s and the Dean of
Enrollment Services’ approval, the student
may petition for an extension of not more
than one additional semester. Extenuating

circumstances are verified cases of accidents,
illnesses or other circumstances beyond the
control of the student.

The instructor for the class shall submit
a copy of the Incomplete Form to the Office
of Enrollment Services. This form shall
contain the conditions for the removal of
the “I” and the grade assigned if the work is
not completed. The instructor shall submit
a Change of Grade form to the Office of
Enrollment Services when the work is
completed. If the “I” is not removed by the
end of the subsequent fall or spring semester,
and no extension has been granted, it shall
be changed to the grade originally assigned
by the instructor. See BP 4250 titled Proba-
tion, Disqualification, and Readmission, AP
4250 titled Probation, AP 4231 titled Grade
Changes, AP 4255 title Dismissal and AP
5530 titled Student Rights and Grievances
for additional information regarding “I”
grades and other related matters.

In Progress Grades

In progress: The “IP” symbol shall be used
only in those courses which extend beyond
the normal end of an academic term. It
indicates that work is “in progress,” but that
assignment of an evaluative symbol (grade)
must await its completion. The “IP” symbol
shall remain on the student’s permanent
record in order to satisfy enrollment
documentation. The appropriate evaluative
symbol (grade) and unit credit shall be
assigned and appear on the student’s perma-
nent record for the term in which the course
is completed. The “IP” shall not be used in
calculating grade point averages. If a student
enrolled in an “open-entry, open-exit”
course is assigned an “IP” at the end of a
term and does not re-enroll in that course
during the subsequent term, the appropriate
faculty will assign an evaluative symbol
(grade) in accordance with the list of evalu-
ative grades to be recorded on the student’s
permanent record for the course.

Report Delayed Grade

The RD symbol may be assigned only by the
Office of Enrollment Services and is used
when there is a delay by the faculty member
in reporting the grade of a student. RD shall
be a temporary notation to be replaced by

a permanent symbol as soon as possible. It
shall not be used in calculating grade point
average or determining progress probation/
dismissal.

Withdrawals
Withdrawals are authorized through the
last day of the fourteenth week of instruc-

tion or 75% of the term, whichever is less.
Students may withdraw from class using the
online process described in the current class
schedule or they may submit a Drop Form
to the Office of Enrollment Services. It is the
student’s responsibility to withdraw from
class by the official deadline dates published
in the most recent Catalog, Schedule of
Classes, and the website. Students who
withdraw or drop classes during the first
four weeks or 30% of the term, whichever

is less, will receive no notation on their
academic record. Students who withdraw
after 30% of the term and before 75% of the
term, whichever is less will receive a “W.”

A student who remains in a course
beyond the time allowed by district policy
must receive a symbol or grade for that
course on his or her academic record, as
authorized in Title 5 section 55023, other
thana “W.”

The “W” shall not be used in calculating
grade point averages, but shall be used in
determining probation and dismissal pursu-
ant to article 3 of this subchapter.

Pursuant to Title 5 Section 58004,
instructors shall clear their rolls of inactive
students not later than the end of the last
business day before the census day for all
students. Students who are dropped by
instructors after 30% of the term will receive
a“W”>

“Inactive students” include:

o “No-shows” are defined as students who
did not attend courses at any time.

« Students who have (a) initiated action to
cancel enrollment in all courses or (b)
have been dropped by authorized college
personnel in accordance with Board
policies.

« Students who are no longer participating
in a course.

Instructors may clear their rolls of any
student who does not attend the first class
meeting, including mandatory orientation
sessions for distance education courses.
Students not attending the first class meeting
must notify the instructor in writing to
request that their place be held in the class.
Students who do not notify their instruc-
tors that they are not attending the first
class meeting may lose their place in the
class. Students who do not provide proof of
meeting course prerequisites at the first class
meeting may also be removed from the roll.
For online courses, a student may comply
with these requirements electronically by
accessing the course website or emailing the
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instructor during the first official week of the

semester.

Excused Withdrawal

Excused Withdrawal (EW) occurs when

a student is permitted to withdraw from

a course(s) due to specific events beyond

the control of the student affecting his or
her ability to complete a course(s) and may
include a job transfer outside the geographi-
cal region, an illness in the family where the
student is the primary caregiver, when the
student who is incarcerated in a California
state prison or county jail is released from
custody or involuntarily transferred before
the end of the term, when the student is the
subject of an immigration action, or other
extenuating circumstances as described

in Title 5 Section 55024 (a)(2), making
course completion impracticable. In the
case of an incarcerated student, an excused
withdrawal cannot be applied if the failure
to complete the course(s) was the result of

a student’s behavioral violation or if the
student requested and was granted a mid-
semester transfer. Upon verification of these
conditions and consistent with the district’s
required documentation substantiating the
condition, an excused withdrawal symbol
may be assigned at any time after the period
established by the governing board during
which no notation is made for withdrawals.
The withdrawal symbol so assigned shall be
an “EW.

Military Withdrawal

Military withdrawal (MW)occurs when a
student, who is a member of active or reserve
United States military services, receives
orders compelling a withdrawal from
courses. A symbol of “MW” will be assigned
and military withdrawals shall not be
counted for the permitted number of course
withdrawals nor in progress probation or
dismissal calculations. In no case would a
military withdrawal result in a student being
assigned an “FW” grade.

Withdrawals after 75% of the term or 14th
week

Students may petition to withdraw from
classes due to documented extenuating
circumstances after the last day of the 14th
week or 75% of the term (whichever is less)
and, after consultation with appropriate fac-
ulty, shall be recorded as a “W.” Extenuating
circumstances are verified cases of accidents,
illnesses or other circumstances beyond

the control of the student. All supporting
documents must be attached to the petition

at the time of submission to the Office of
Enrollment Services.

A “W” symbol shall not be assigned, or if

assigned shall be removed, from a student’s
academic record when a

Determination is made pursuant to Title
5 Sections 59300 et seq. that the student
withdrew from the course due to discrim-
inatory treatment or due to retaliation for
alleging discriminatory treatment.

Student withdrew from one or more
classes, where such withdrawal was nec-
essary due to fire, flood or other extraor-
dinary conditions and the withdrawal

is authorized by the district pursuant to
Title 5 section 58509.

Successfully Completed

Successful completion of a course is defined
as receiving a grade of Pass (P), Credit (CR),
C or higher letter grade.

NON-REPEATABLE COURSES
(SUBSTANDARD GRADES OR THE “W"
SYMBOL)

Students are allowed a maximum of three
enrollments in a non-repeatable course in
which the final grade has resulted in either a
substandard grade below a “C,” “NP,” “NC,”
or the “W” symbol as outlined below:

1.

A student who receives a substandard
grade or the “W” symbol on the first
attempt of a non-repeatable course taken
at College of Marin may enroll in that
course one more time without a petition
in an effort to successfully complete the
course with a passing grade.

. After receiving any combination of two

substandard grades or the “W” symbol
in the course, a student may submit a
petition to the Office of Enrollment
Services to enroll in the course for a third
enrollment providing there is verifi-

able documentation that extenuating
circumstances occurred. Extenuating
circumstances are verified cases of ac-
cidents, illnesses or other circumstances
beyond the control of the student.

For the petition to be reviewed, the stu-
dent is required to meet with a counselor
to complete the petition.

. All supporting verifiable documents must

be attached to the petition at the time of
submission to the Office of Enrollment
Services.

5. With an approved petition, the student

must wait one week after the start of new

and returning student registration to

register for the course.

With the following exception, when a stu-
dent repeats a class to alleviate substandard
academic work, only the first two substan-
dard grades and units shall be disregarded
in the computation of the cumulative grade

point average (GPA).

When a student successfully completes
the course at another regionally ac-
credited college, the student may submit
a petition to the Office of Enrollment
Services to have the third substandard
grade below a “C,” “FW,” “NC,” and “NP”
excluded.

Students receiving a substandard grade

below a “C,” “FW,” “NC,” and “NP” in the
third attempt may not petition to alleviate
the substandard grade under Academic
Renewal. (See AP 4240 titled Academic
Renewal.)

Students may also petition to repeat under
the following circumstances:

6.

Legally Mandated Training: Students
may repeat a course any number of times
where it is required for a student to meet
alegally mandated training requirement
as a condition of continued paid or volun-
teer employment, regardless of whether
the student recorded substandard work.

Significant Change in Industry or
Licensure Standards: Students may
petition to repeat a course needed for
employment or licensing because of a
significant change in the industry or
licensure standards. Students may take
these courses any number of times.

. Extenuating Circumstances and

Extraordinary Conditions (Title 5
Sections 55045 and 58509): Extenuat-
ing circumstances are verified cases of
accidents, illness, or other circumstances
beyond the control of the student.

Extraordinary conditions are those which
would justify the District providing the
student a refund.

10. Cooperative Work Experience (general

work experience and occupational work
experience): See Repeatable Courses.

11. Students with Disabilities: See Repeat-

able Courses.

12.Due to Significant Lapse of Time: See

Course Repetition - Significant Lapse of
Time.

With an approved petition, the student

must wait one week after the start of return-
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ing student registration to register for the
course. Grades and Non-Progress (NPG)
percentages awarded for courses repeated
under these provisions are included when
calculating a student’s grade point average.

Nothing can conflict with Education
Code Section 76224 pertaining to the finality
of grades assigned by instructors, or with
Title 5 or District procedures relating to
retention and destruction of records.

Annotating the permanent academic
record shall be done in a manner that all
work remains legible, ensuring a true and
complete academic history.

COURSE REPETITION - SIGNIFICANT
LAPSE OF TIME

Students may be permitted or required to
repeat courses in which a “C” or higher letter
grade, “CR,” or “P” was earned where there
was a significant lapse of time of not less
than 36 months since the grade was earned
and either:

1. A recency prerequisite for a course or
program has been established which the
student cannot satisfy without repeating
the course; or

2. Aninstitution of higher education to
which a student seeks to transfer has
established a recency requirement that
the student cannot satisfy without repeat-
ing the course. When course repetition
is necessary for transfer to an institution
of higher education, the student may be
allowed to repeat the course where less
than three years have elapsed.

Under these provisions:

« With an approved petition, students
must wait one week after the start
of returning student registration to
register for the course.

o Students requesting to repeat for
number 1 above must submit verifiable
documentation with the petition.

« Students requesting to repeat for
number 2 above are only allowed one
repeat for each course and all verifi-
able documentation from the transfer
institution must be attached to the
petition at the time of submission to
the Office of Enrollment Services.

o When a course is repeated due to a
significant lapse of time, the previous
grade and units will be disregarded
and the current grade will be used
when computing a student’s cumula-
tive grade point average (GPA).

o Students receiving a substandard
grade (grades below “C,” “FW,” “NC,”
and “NP,” or the “W” symbol) in the
repeated course may not petition to
alleviate the substandard grade under
Course Repetition-Non Repeatable
Courses (AP 4225).

Annotating the permanent academic
record shall be done in a manner that all
work remains legible, insuring a true and
complete academic history.

REPEATABLE COURSES

Under the following special circumstances,
students may repeat courses in which a grade
of “C” or higher or “CR” or “P” was earned.

« Courses for which repetition is neces-
sary to meet the major requirements
of CSU or UC for completion of a
bachelor’s degree.

o Intercollegiate athletics, as defined in
Title 5 Section 55000; and

« Intercollegiate academic or vocational
competition, as defined in Title 5
Section 55000, where enrollment in
the course and courses that are related
in content, as defined in Title 5 Section
55000, is limited to no more than
four times for semester courses. This
enrollment limitation applies even
if the student receives a substandard
grade or “W” during one or more of
the enrollments in such a course or
petitions for repetition due to special
circumstances as provided in Title 5
Section 55045.

Legally Mandated Courses

Students are allowed to repeat a course with
a petition when repetition is necessary to en-
able that student to meet a legally mandated
training requirement as a condition of
volunteer or paid employment. Students can
repeat such courses any number of times,
even if they receive a grade of “C” or higher
or “CR” or “P”; however, the grade received
by the student each time will be included in
the calculations of the student’s grade point
average or NPG percentage. Prior to enroll-
ment, the student must submit a Petition to
Repeat a Legally Mandated Course along
with verifiable documentation to Enrollment
Services.

With an approved petition, students must
wait one week after the start of new and
returning student registration to register for
the course.

Activity Courses

Students may enroll in activity courses in
physical education, kinesiology, visual arts
and performing arts. Such courses may not
be repeated for more than four semesters.
This limit applies even if the student receives
a substandard grade “W” during one or
more enrollments, or if a student petitions
for repetition due to extenuating circum-
stances.

Courses for Students with Disabilities
Students with disabilities may repeat a
special class for students with disabilities
any number of times when an individualized
determination verifies that such repetition is
required as a disability-related accommoda-
tion for one of the reasons specified in Title 5
Section 56029.

Cooperative Work Experience Courses
For the satisfactory completion of all types
of Cooperative Work Experience Education,
students may earn up to a total of 16 semes-
ter credit hours, subject to the following
limitations:

1. General Work Experience Education:
A maximum of six semester credit hours
may be earned during one enrollment
period in general work experience
education.

2. Occupational Work Experience Educa-
tion: A maximum of eight credit hours
may be earned during one enrollment
period in occupational work experience
education.

If a college offers only one course in
occupational work experience in a given field
and that course is not offered as a variable
unit open-entry/open-exit course, the
district policy on course repetition adopted
pursuant to section 55040 may permit a
student to repeat that course any number of
times so long as the student does not exceed
the limits on the number of units of coopera-
tive work experience education set forth
in subdivision (a). Consistent with section
58161, attendance of a student repeating co-
operative work experience course pursuant
to this subdivision may be claimed for state
apportionment.

Each time a repeatable course is repeated,
the grades and units earned will be com-
puted in the student’s cumulative grade
point average (GPA).

Annotating the permanent academic
record shall be done in a manner that all
work remains legible, insuring a true and
complete academic history.
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COURSE AUDIT

In conformity with California Education
Code 76370, and College of Marin Board
Policy, in order to attend classes on a con-
tinuous or regular basis, individuals must
either enroll as a regular student or register
as an auditor. The procedures and conditions
for auditing a class are as follows:

1. Courses in which auditing is allowed will
be posted each semester in the Office
of Enrollment Services and the online
Schedule of Classes. The list of auditable
courses is maintained by the Office of
Instructional Management.

2. Appropriate unit fees, based on Educa-
tion Code (plus any additional course
costs) must be paid.

3. Students currently enrolled in 10 or
more units may audit up to 3 units free of
charge.

4. Auditor status will be allowed only ifa
student has exhausted repeat possibilities
as aregular student in selected classes.

5. Auditors must be eligible for admission to
college as regularly enrolled students.

6. Auditors must meet the course prereq-
uisite.

7. Auditors will be allowed to register only
after the first census date for the course
in order to give priority to students
registering for credit. Auditors will not
be permitted to attend the course until
enrollment is secured after first census.
Auditors must submit an Audit Card
signed by the instructor to the Offices of
Enrollment Services to secure enroll-
ment.

8. Auditors may NOT change their status to
regular student in the class (or reverse).

9. Once the auditor fee is paid, it will not be
refunded.

10.Students registered as auditors only will
not be entitled to the regular student
health services (other than emergencies).

11.No grades can be earned or transcripts
maintained.

12.The instructor and student auditor will
agree upon the auditor’s level of partici-
pation in the class.

BASIC SKILLS CLASSES

Students may enroll in a maximum of 30
units of Basic Skills classes (pre-collegiate
English and Mathematics) - courses
numbered 100 or lower. Students with
documented functional limitations associ-
ated with learning related disabilities, which
have shown significant measurable progress
toward appropriate skill development in
Basic Skills classes, may receive special
approval for additional enrollments but will
be limited to a specific period of time or
number of units. Students are encouraged to
contact the Disabled Students Program for
more information.

Note: There is no 30-unit limit for ESL
courses.

GRADE CHANGES

The instructor of a course shall determine
the grade to be awarded to each student.
The determination of the student’s grade
by the instructor is final in the absence of
mistake, fraud, bad faith or incompetency.
“Mistake” may include, but is not limited
to, errors made by an instructor in calculat-
ing a student’s grade and clerical errors.
“Fraud” may include but is not limited to,
intentional inaccurate recording of a change
of a grade by any person who gains access to
grade records without authorization. “Bad
Faith” exists where there is fraud or the
conscious doing of a wrong with a dishonest
or interested motive. Bad Faith is not simply
bad judgement, or judgement that others
may view as harsh. “Incompetence” is the
unintentional dereliction of one’s duties
resulting in gross negligence.
Instructors may choose to change a

student’s grade by submitting a Change
of Grade form to the Office of Enrollment
Services stating the reason for the change.
No grade change will be made more than
two years after the final grade was issued.

Please consult with the Dean of Enroll-
ment Services for specific administrative
procedures relating to final grade disputes.

ACADEMIC RENEWAL

Academic renewal provides students with an

opportunity to reverse the negative impact

of past academic failures at College of Marin

without course repetition:

o Academic renewal may only be
requested once at College of Marin.

o Academic renewal is not automatic.

o Academic renewal actions are ir-
reversible.

All course work granted academic
renewal status shall not be computed in the
student’s grade point average (GPA) or non-
progress grade percentage(NPG) and this
shall be noted on the student’s permanent
record.

Academic renewal does not guarantee
that other institutions outside the District
will approve such action. This determina-
tion will be made by the respective transfer
institution.

Academic renewal procedures may
not conflict with the District’s obligation
to retain and destroy records or with the
instructor’s ability to determine a student’s
final grade.

Students who have been awarded an As-
sociate Degree may not apply for academic
renewal under the following conditions:

o Students with grades of “F,” “FW,” “NP,”
and “NC.”

o Students who have been awarded a
Certificate of Achievement may apply for
academic renewal providing the courses
requested for academic renewal were
not applied towards the Certificate of
Achievement.

o Students may request academic renewal
for substandard academic performance
under the following conditions:

1. Atleast two semesters (excluding sum-
mer session) must have elapsed since the
last substandard grades were recorded.

2. The student has subsequently completed:

a) 24 units at a satisfactory level (mini
mum 2.00 grade point average/GPA) with
no more than 6 units of physical activity
courses used to demonstrate improved
academic ability or

b) 12 letter-graded units (minimum 3.00
grade point average/GPA) with no more
than 3 units of physical activity courses
used to demonstrate improved academic
ability.

3. A maximum of 24 units of substandard
course work may be eliminated from con-
sideration in the cumulative grade point
average. Substandard grades are any
grades lower than a “C,” “CR” (Credit), or
“P” (Pass).

4. Students’ most recent semesters utilized
to demonstrate that the substandard
work is not a reflection of the student’s
ability must not include grades below
“C“I” “IP,” “FW,” NC,” or “NP” grades.
(Semesters with excluded grades below
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“C” “FW,” “NC,” and “NP” grades do not
count toward academic renewal.)

5. Work from other colleges with recog-
nized accreditation may be considered. if
using course work from another region-
ally accredited college, official transcripts
must be attached. Transcripts must be
evaluated according to the terms outlined
in this procedure.

6. Students receiving a substandard grade
below a “C,” “FW,” “NC,” and “NP” in the
third attempt may not petition to alleviate
the substandard grade under Academic
Renewal. (See AP 4225 titled Course
Repetition Substandard Grades.)

7. Academic renewal does not allow a stu-
dent to repeat courses they have already
repeated the maximum number of times.

8. All students are urged to consult a coun-
selor with questions regarding academic
renewal procedures before submitting
the Request for Academic Renewal to the
Office of Enrollment Services.

Annotating the permanent academic record

shall be done in a manner that all work re-

mains legible, ensuring a true and complete
academic history.

FINAL EXAMINATIONS

Any student who is needlessly absent from
any examination held at any time during a
semester thereby forfeits any right to make
up the work by re-examination. In case of
illness or, if for some other unavoidable
reason a student is unable to be present at
an examination at the scheduled time, the
student may be permitted to take the exami-
nation at a later date by arrangement with
the instructor. To make up “I” symbols, the
examination must be completed by the last
day of final examinations of the subsequent
second semester.

HONOR LIST

Students will be placed on a semester honor
list when their semester GPA is 3.0 or higher.
These students may not be on probation or
have any I, NC, NP, F or FW grades, and
must be enrolled in 12 units of letter-graded
classes at the college.

INDEPENDENT STUDY

Independent Study courses are designed for
independent, motivated students to pursue
intellectual inquiry outside of regularly
scheduled course offerings. These are to be
supervised by instructors, generally involv-
ing substantial, student-instructor interac-
tion. Each course shall be initiated on an
individual basis via an agreement between
the student and an instructor.

These courses are not designed to
substitute for other courses offered by the
academic departments.

Enrollment shall be through courses
numbered 249A (1 semester unit), 249B (2
semester units), and 249C (3 semester units).
One unit of credit requires a minimum of 48
hours of lecture, study or laboratory work.

Academic Standards

Academic standards applicable to courses of
independent study shall be the same as those
applied to other credit courses as appropriate
at the District.

Procedures for Evaluation

Procedures for evaluation of student prog-
ress shall be in accordance with regulations
established by the District. A grade report by
an instructor on appropriate records bearing
the student’s name for purposes of state
apportionment shall certify the adequate
and proper progress toward accomplishment
of the course objectives is being maintained
by the student.

Availability of Instructor

Independent study students shall have access
to the instructor equivalent to access given
to students enrolled in course conducted by
other instructional methods, including office
hours.

Instructors are responsible for assisting
the student in developing the proposal,
granting instructor approval of the proposal,
assisting the student in the independent
study as necessary, evaluating the results of
the study, and submitting the final grade to
the Office of Enrollment Services.

Independent study courses may be
repeated more than once for credit provided
the same topic is not repeated. An indepen-
dent study course cannot be used to satisfy
core requirements unless specified by the
department to a maximum of three (3) units.

Procedures for Approval of Independent

Study:

« Students must have completed 12 degree
applicable credit units at College of
Marin.

o Students must be in good academic and
progress standing, and have earned a
cumulative GPA of 2.0 at College of
Marin.

« The Independent Study Contract must be
completed by the student, approved by
the instructor, and signed by the depart-
ment chairperson.

o The Independent Study Contract must
be submitted to Enrollments Services by
the add deadline last day to add full-term
classes.

Students are limited to one independent
study course per semester, six (6) units
of independent study per discipline, to a
maximum of twelve (12) units overall unless
specified by a department to obtain a local
certificate.

STUDENT PETITIONS

Appeals and grievances in the following
areas should be submitted through the
Petition Request channel of the MyCOM
Student portal: Academic/Progress Dis-
missal, Admission, Attendance, Graduation,
Fee Payment, Refund, Residence Determina-
tion, and Student Records. All petitions are
reviewed by the Dean of Enrollment Services
except Grade Changes and Academic Re-
newal.

PLACEMENT ON PROBATION

Progress Probation

After enrolling in at least 12 units at College
of Marin, if the percentage of a student’s
recorded entries of W, I, NC, and NP reaches
or exceeds 50 percent of all units in which a
student has enrolled in College of Marin, he/
she shall be placed on progress probation at
the end of the term.

Academic Probation

After attempting at least 12 units at Col-
lege of Marin, a student shall be placed on
academic probation at the end of the term in
which the student’s cumulative grade point
average (GPA) falls below 2.0 in all units
enrolled in at College of Marin.
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REMOVAL FROM PROBATION

Progress Probation

A student will be removed from progress
probation when the student’s cumulative
Non-progress Grade (NPG) drops below 50
percent.

Academic Probation

A student will be removed from academic
probation when the student’s cumulative
GPA reaches 2.0 or higher.

A student who is on academic proba-
tion and earns a term grade point of 1.75
or better shall not be dismissed as long as
this minimum term grade point average is
maintained.

Notification of Probation
Students will be notified of their probation-
ary status prior to the start of the next term.
The notice will consist of, at the
minimum, the following: the significance
of being on probation, enrollment limits,
appeal procedures, and a description of the
support services and classes available to
prevent dismissal.

Enrollment Limits

Students on probation may not register in
more than 15 units total for that entire fall or
spring term. For the summer term, students
may enroll in one class regardless of the

unit value or multiple classes not to exceed

5 units.

For students who have exceeded the unit
limit and have not met the conditions to
appeal, as described in the Appeal Procedure
below, the student must drop the necessary
class(es) to comply with the notification. If
the student does not drop by the beginning
of the semester or session, the College will
reduce the course load to meet the maxi-
mum units allowed by random selection.

Appeal Procedures

A student placed on probation may file a pe-
tition with the Office of Enrollment Services
only if the student can provide evidence
that additional units beyond the enrollment
limits are needed to:

1) Graduate or transfer at the end of that
term and/or

2) Meet alegally mandated training
requirement

Enrollment limits may not be appealed
beyond the College Petitions Committee.

DISMISSAL AND READMISSION

Standards for Academic Dismissal

A student who has been placed on academic
probation shall be subject to academic dis-
missal if the student has less than a cumula-
tive grade point average of less than 2.0 in
all units attempted in two consecutive terms
(not including summer terms). For purposes
of this section, terms shall be considered
consecutive on the basis of the student’s
enrollment pattern rather than the calendar
pattern. For example, the terms of a student
enrolled Fall, not Spring but again in Fall are
considered to be consecutive.

Standards for Progress Dismissal

A student who has been placed on progress
probation shall be subject to progress
dismissal if the percentage of units in which
the student has been enrolled for which
entries of W, I, NC or NP are recorded in
two consecutive terms reaches or exceeds

50 percent (including summer terms). For
purposes of this section, terms shall be
considered consecutive on the basis of the
student’s enrollment pattern rather than the
calendar pattern. For example, the terms of a
student enrolled Fall, not Spring but again in
Fall are considered to be consecutive.

Dismissal Letter

The letter notifying a student he/she is sub-
ject to academic and/or progress dismissal
will cover, at a minimum, reference to this
procedure, explanation of what academic
and progress dismissal means, procedure for
reinstatement, and procedure to appeal the
academic and progress dismissal notice.

Readmission Procedures
1. A student who has been dismissed
and did not attend College of Marin for one
term, may request readmission by submit-
ting a petition to Enrollment Services that
demonstrates a minimum of one term of
non-attendance has passed
2. Astudent who has been dismissed
and wants to continue at College of Marin
the following term may submit a petition to
Enrollment Services only under the follow-
ing conditions:
a. Documented extenuating circum-
stances are verified cases of accidents,
illnesses or other circumstances beyond
the control of the student

b. Improved GPA as a result of
grade changes, fulfillment of incomplete
courses, or academic renewal

Procedures for Filing the Petition to
Return After Dismissal

A student must file a Petition to Return After
Dismissal with the Office of Enrollment
Services within two weeks of the start of the
fall and spring term and within one week of
the start of a summer term. As a condition
to return, the student must meet with a
counselor to complete a Student Educational
Plan with no more than 12 units requested
for that entire fall or spring term. For the
summer term, students may request one
class regardless of the unit value or multiple
classes not to exceed 4 units. A copy of the
Student Educational Plan and all supporting
documents must accompany the Petition to
Return After Dismissal.

Standards for Evaluating the Petition to
Return After Dismissal

In considering whether or not students may
return after dismissal, the following criteria
should be considered:

+ Verified evidence that the student did
not attend the following fall, spring
or summer term after receiving the
dismissal notification.

» Documented extenuating circum-
stances are verified cases of accidents,
illnesses or other circumstances
beyond the control of the student..

 Improved GPA as a result of grade
changes, fulfillment of incomplete
courses, or academic renewal.

o GPA calculation error.

« Evidence that the posting of final
grades was in error which contrib-
uted tot he academic and/or progress
dismissal action.

Within ten (10) working days from the date
the petition was submitted to Enrollment
Services for review, the student will be
notified in writing by email of the decision.

o Ifthe Petition to Return After
Dismissal is approved, the student will
be notified of the terms and conditions
of the petition and allowed to continue
on academic and/or progress proba-
tion for an additional term. At the end
of that term, the student’s academic
record will be evaluated to determine
whether the student may be removed
from academic and/or progress proba-
tion, should be dismissed, or should
continue on academic and/or progress
probation.
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o Ifthe Petition to Return After
Dismissal is denied, the student will be
notified of the decision and proce-
dures to appeal the decision.

Appeal Procedures

The student has the right to appeal an
academic and/or progress dismissal action,
if the student can provide evidence that war-
rants a review of the dismissal action. The
student may appeal this decision by making
an appointment with the College Petitions
Committee within (5) five working days of
the notice of the denied petition.

o Ifthe student fails to make the ap-
pointment within the specified time,
the student waives all future rights to
appeal the dismissal action for that
term.

o Ifthe student makes an appointment,
the student will continue on academic
and/or progress dismissal until the
student meets with the College Peti-
tions Committee. A decision to either
uphold the original dismissal decision
or approve the appeal will be made at
the conclusion of the meeting.

Enrollment limits may not be appealed
beyond the College Petitions Committee.

Standards for Evaluating Appeals
Dismissal appeals may be granted under the
following circumstances:

o Ifthe dismissal determination is based
on the academic record for one term in
which the record does not reflect the
student’s usual level of performance
due to accident, illness, or other
circumstances beyond the control
of the student. Verification must be
submitted with the appeal.

o Where there is evidence of significant
improvement in academic achieve-
ment.

Advanced Placement (APT) scores
Please note that the APT scores for purposes
of transfer, specifically the IGETC, differ
from those used toward College of Marin
degree programs.

See chart on next page.
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(AP) ADVANCED PLACEMENT CHART FOR COLLEGE OF MARIN CREDIT

College of Marin grants credit towards the Associate Degree with scores of 3, 4, or 5 on the Advanced Placement Examinations offered by the

College Board. To receive credit, students must:

1. Have successfully completed 12 units of residency at College of Marin

2. Submit a Student Petition to Enrollment Services

3. Have an official copy of their College Board test scores forwarded to the Enrollment Services Office.

Credit will be awarded as shown in the chart below.

AP SUBJECT EXAMINATION AP SCORE  COM GE AREA UNITS COURSE EQUIVALENT
Art History 3,45 Humanities 3 ART 107 or ART 102 or ART 103
Biology 3,4,5 Natural Sciences 4 N/A
Chemistry 3,4,5 Natural Sciences 5 CHEM 114
4,5 Natural Sciences (See Chart Note #1 below) 5 CHEM 131
Computer Science A/B 34,5 Communication & Analytical Thinking 3 N/A
Economics
Macroeconomics 34,5 Social and Behavioral Sciences 3 N/A
Microeconomics 34,5 Social and Behavioral Sciences 3 N/A
English Language and Composition 34,5 Composition, Written 4 ENGL 150
SAT (old test) Verbal Score 600 N/A N/A Eligible for English 150
SAT (new test) Critical Reading score only 680 N/A N/A Eligible for English 150
Environmental Sciences 34,5 Natural Sciences 3 N/A
Government and Politics
Comparative 3,4,5 Social and Behavioral Sciences 3 N/A
Governmentand Politics - U.S. 34,5 (See Chart Note #2 below) 3 POLS 101
Foreign Languages
Chinese 3 Humanities 4 CHIN 102
Chinese 4,5 Humanities 3 N/A
German 34,5 Humanities 3 N/A
Latin Literature or Latin: Virgil 3,45 Humanities 3 N/A
Language and Culture
French, Italian, Japanese 3 Humanities 4 FREN 102, ITAL 102, JPNS 102
French, ltalian, Japanese 4 Humanities 4 FREN 203, ITAL203, JPNS 203
French, ltalian, Japanese 5 Humanities 4 FREN 204, [TAL 204, JPNS 204
Language or Literature
Spanish 3 Humanities 4 SPAN 102
Spanish 4 Humanities 4 SPAN 203
Spanish 5 Humanities 4 SPAN 204
History
European History 3,4,5 Social and Behavioral Sciences 3 N/A
United States History 34,5 (See Chart Note #3 below) 6 HIST117 and 118
World History 34,5 Social and Behavioral Sciences 3 N/A
Human Geography 34,5 Social and Behavioral Sciences 3 N/A
Mathematics
Calculus AB 3 Communication and Analytical Thinking 3 Eligible for MATH 123
Calculus AB 4,5 Communication and Analytical Thinking 5 MATH 123
Calculus BC 34 Communication and Analytical Thinking 5 MATH 123
Calculus BC 5 Communication and Analytical Thinking 10 MATH 123 and 124
Music Theory 34,5 Humanities 3 N/A
Physics
Physics B 3,45 Natural Sciences 3 N/A
Physics C: Electricity and Magnetism 34,5 Natural Sciences 3 N/A
Physics C: Mechanics 34,5 Natural Sciences 3 N/A
Psychology 34,5 Social and Behavioral Sciences 3 PSY 110
Statistics 3,45 Communication and Analytical Thinking 4 MATH 115 or STAT 115

Please see a counselor about using AP exam scores and credits towards meeting graduation and/or transfer requirements. Chart Notes: 1) Majors in chemistry or chemistry related
disciplines may not receive credit. 2) May be used to satisfy Area B (Social/Behavioral Sciences) or Area F (American Institutions), but not both. 3) May be used to satisfy both Area B (Social/

Behavioral Sciences) and Area F (American Institutions).
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OTHER ACADEMIC CREDITS

CLEP

After successfully completing 12 units

at College of Marin, a student may file a
student petition for 6 units of credit with a
minimum score of 500 in each of the CLEP
examinations in the areas of Social Science,
History and Natural Science. The maximum
number of CLEP units that can be awarded
is 12. Units credited appear in the memo-
randum section of the transcripts and are
counted towards the 60 units graduation
requirement. Transfer credits vary. See a
counselor for additional information.

The English Department does not award
CLEP units in English or Humanities to
students; however, students will be eligible
for English 150 if they score as follows:

1. 540 or more on the CLEP General
Examination in English Composition,
essay version.

2. 55 or more on the CLEP Subject Exami-
nation in Freshman College Composi-
tion, essay version.

Except as outlined above, units attained
from CLEP examinations may be used for
Social Science and Natural Science general
education and elective credit only and not
for Major course requirements.

Administration of Justice
After successful completion of 12 units at
College of Marin, students who have com-
pleted P.O.S.T. Basic Academy may petition
for 6-12 units of Basic Academy Credit (200
hours = 6 units, 400 hours = 8 units, 560
hours = 10 units and 800 hours = 12 units).
Students may transfer credits for other
police academy work only if the academy is
fully accredited (as listed in the ACCRAO
Guide) or if another fully accredited college
or university has granted credit for the work.
Courses must closely parallel those in the
Major requirements to be substituted.

Automotive Technology

After successful completion of 12 units at
College of Marin, students may request a
waiver of AUTO 110 by providing verifica-
tion, on a Student Petition, of completion
of one year of Auto Shop with a B or better
grade in a course meeting ATTS standards
in the Marin County High School Regional
Occupations Program (ROP). Upon comple-
tion of two years of Auto Shop with a B

or better grade in a course meeting ATTS
standards, a student can receive a waiver of
AUTO 111 by providing verification on a
student petition (includes San Rafael High

School, Terra Linda High School, Tamalpais
High School, San Marin High School, and
Novato High School).

Registered Nursing

Thirty units of credit may be granted to
students who have attended unaccredited
diploma schools and graduated. The students
must have a current California nursing
license. These students must have completed
12 units in residence and secure the approval
of the Director of Health Sciences.

Marin County High School Articulation
High school students may petition to receive
Credit by Examination, if they have success-
fully completed the following classes with a
grade of “B” or better, for a College of Marin
approved equivalent class taught at their
high school.

« San Marin High School: AUTO 110, 3
units; AUTO 111, 3 units; ECE 114, 3
units; ECE 115, 3 units

« Novato High School: MMST 111, 3
units; MMST 142, 3 units; MMST 150,
3 units; MMST 160, 3 units

o Tamalpais High School: AUTO 110, 3
units; AUTO 111, 3 units

o Terra Linda High School: AUTO 110,
3 units; AUTO 111, 3 units

o Tomales High School: MACH 130, 2
units; MACH 131, 2 units

MILITARY CREDIT

Students who have completed at least one
year of active military service may submit

a Student Petition and copy of their DD214
showing an honorable discharge to the
Enrollment Services to receive five units of
Kinesiology. These units will appear in the
memoranda section of the official transcript.
Students must have completed 12 units at
College of Marin to be eligible.

Military Units Military units may not be
used toward a degree or certificate unless the
courses are fully accredited by the University
of Maryland or another fully accredited col-
lege or university (as listed in the ACCRAO
Guide).

CREDIT BY EXAMINATION

Credit by Examination is an opportunity for
a student to show mastery of a subject area
and may be earned by one of the following
methods:

1. Achievement of a score of 3 or higher on
an Advanced Placement Examination
administered by the College Entrance
Examination Board.

2. Achievement of a score that qualifies
for credit by examination in the College
Level Examination Program.

3. Credit by Examination: Satisfactory
completion of an examination adminis-
tered by the District in lieu of completion
of a course listed in the District Catalog.
Credit by Examination is optional for

the faculty member and for the department.

Students must contact each department

or individual faculty member for specific

requirements and departmental policies.

Students may not earn more than 12 units

per department, subject to the conditions

outlined below.

Determination of Eligibility to Take the

Examination:

o The student must be currently registered
in the college and in combined good
Academic and Progress standing.

o The course is listed in the District
Catalog.

« A student must have successfully
completed a minimum of 12 units in
residence at the College of arin.

o The course being challenged must be
offered in the semester in which the
examination is being taken.

Process for Credit by Examination

o A student must submit a completed
Petition for Credit by Examination, with
the instructor’s approval, to the Office
of Enrollment Services by the last day to
drop a full-term class with a W symbol.

o The instructor authorizing the examina-
tion will issue the student a letter grade
or “pass-no pass” if that grading option is
available for the course.

« A student will be charged a Credit by
Examination fee which will equal the
enrollment fee associated with enroll-
ment in the course for which the student
seeks credit by examination.

NOTE: The student will not be enrolled in

the course for which the student seeks credit

by examination.
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o The student’s grade shall be reported on
the student’s petition by the instructor
and submitted to the Offices of Enroll-
ment Services by the last day to submit
final grades.

o The academic record will be clearly an-
notated to reflect that credit was earned
by examination.

o Re-examination for credit in a given
course will not be allowed.

o Ifthe student fails the “Examination,” the
failed grade will appear on the transcript.

o Credit by Examination counts as an
enrollment for repeatability purposes and
standards for dismissal and probation.

o Courses successfully completed through
Credit by Examination can be used
for course lineout and in determining
academic renewal.

o Once a student successfully completed

a course the student cannot repeat the

course through Credit by Examination.
Credit by Examination units apply toward
graduation but cannot be applied toward
part- or full-time status to receive financial
aid, Selective Service deferment, Veteran’s
benefits, or Social Security benefits, or other
student verification.

Credits acquired by examination shall
not be counted in determining the 12 semes-
ter hours of credit in residence required for
an Associate degree.

Credit by Examination cannot be taken
for courses in re-certification of current

skills.

State and federal legislation permits students
to have access to their academic and edu-
cational records. The College’s policies and
procedures pertianing to student records

are contained in BP 5040, AP 5040, and AP
5045, copies of which are available at http://
www.marin.edu/com/ODP/BoardPolicies.
htm.

TRANSCRIPTS

Official Transcripts

Official transcripts can be ordered online
through the MyCOM portal or at www.
marin.edu. Students may request two free
regular service transcripts (3 business days).
After the first two, the fee is $6 per regular
service copy. Rush service (next business
day) is available for $15 per copy.

Unofficial Transcripts

Students with active MyCOM portal
accounts may print their own unofficial
transcripts or submit a request for Unofficial
Transcript form to the Office of Enrollment
Services.

Transcripts From Other Colleges

Students must submit official transcripts
from all institutions attended during the
admissions process. Official transcripts must
arrive in the original sealed envelope from
the issuing institution and have an embossed
or water seal. Official transcripts should be
sent via U.S. Mail or hand carried to: Enroll-
ment Services, College of Marin, 835 College
Ave, Kentfield, CA 94904. Transcripts from
other colleges received by the College of
Marin will not be copied or released to the
student.

Students may only transfer degree ap-
plicable units from fully accredited colleges
or universities as listed in the AACRAO
Transfer Credit Practices of Selected Edu-
cational Institutions. Upper division units
may not be used toward an Associate degree.
Students may, however, petition for a waiver
of requirements with relevant upper division
work. The student must still have 60 lower
division units.

Foreign College Transcripts

Transcripts from foreign colleges and
universities will be accepted only when
evaluated by UC, CSU, or an evaluating
service recognized by College of Marin.

The service recommended by the college is
International Education Research Founda-
tion, Inc., P.O. Box 66940, Los Angeles, CA
90066, (310) 390-6276. Credit will be granted

when the academic level of the course work
is deemed to be comparable to that of classes
taught in fully accredited U.S. colleges and
universities.

Forged/Altered College of Marin
Transcripts
“Furnishing false information, forgery,
falsification, alteration or misuse of college
documents, records, or identification” is a
violation of college policy. When it comes
to the attention of college personnel that a
forged or altered College of Marin transcript
has been submitted to a third party, a hold
will be immediately placed on that academic
record, if an actual record exists. An attempt
will be made to contact, by phone or mail,
the individual whose name appears on
the forged or altered transcript requiring
that individual to meet with the Dean of
Enrollment Services/designee within 10
days. If the Dean of Enrollment Services/
designee determines, after investigation, that
the individual whose name appears on the
forged or altered transcript is responsible for
preparing/submitting same, the individual
will be barred from attending any future
credit classes at College of Marin. An appeal
of the decision to permanently bar the stu-
dent from attending any future credit classes
may be made in writing to the Academic
Standards Committee within ten days of the
decision of the Dean of Enrollment Services/
designee. In the event there is no approval
of the appeal and the Academic Standards
Committee upholds the determination of the
Dean of Enrollment Services/designee, the
Academic Standards Committee will then
recommend a permanent bar from attending
credit classes at the College of Marin to the
Board of Trustees. The individual will be
notified at the last known address, if avail-
able, of the decision to bar attendance.

Further, an annotation will be placed on
the student’s actual academic record, if any,
stating, “Not to be Released to Student.” In
addition, when the individual has actually
taken classes at College of Marin, future
release of a transcript will be at the sole dis-
cretion of the Dean of Enrollment Services/
designee. No transcripts will be released
directly to the student.

The college reserves the right to take all
appropriate legal action.

Forged Signatures

Students who are determined to have filed an
official form with a forged faculty member’s
signature will be subject to disciplinary
action including but not limited to at least
one full regular semester of nonattendance.
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The college reserves the right to also take
appropriate legal action.

TYPES OF RECORDS & LOCATIONS

The Office of Enrollment Services will
maintain documents completed by the
student, such as applications, petitions, and
Advanced Placement and CLEP scores, for
the period of time required by law. These
records, as well as a permanent record of
all academic work completed at the college,
are maintained by the Dean of Enrollment
Services. Students may request two free tran-
scripts of their College of Marin permanent
academic record. See Official Transcripts
heading on this page for details.

Copies of transcripts from other colleges
are kept in Enrollment Services. Copies must
be requested from the issuing institution and
cannot be released from College of Marin.

Student Privacy Rights Related to
Academic Records

The privacy of student records and excep-
tions under which the college may authorize
access to student records are set forth in AP
5040 (. Additional information regarrom

the U.S. Department of Education, Family
Policy Compliance office at: http://www2.
ed.gov/policy/gen/guid/fpco/index.html. A
student may file a written complaint with the
Family Policy Compliance Office regarding
an alleged violation under the Federal Edu-
cational Rights and Privacy Act (‘FERPA”).
The complaint must be timely (submitted to
the office within 180 days of the date that the
complainant knew or reasonably knew of the
violation) and state clearly and succinctly
specific allegations of fact giving reasonable
cause to believe that the school has violated
FERPA.

Review, Inspection, and Challenge of
Records

Any currently enrolled or former student
has the right of access to all of the student’s
College of Marin academic records. Students
wishing to inspect their records may obtain
forms from staff in the Office of Enrollment
Services; access shall be granted no later
than 45 days following receipt of the written
request to the Dean of Enrollment Ser-

vices at College of Marin, 835 College Ave.,
Kentfield, CA 94904. The Dean of Enroll-
ment Services will make arrangements for
access and notify the student of the time
and place where records may be inspected.
Qualified personnel will assist the students
in interpreting their records, if necessary. If
the records are not maintained by the Dean

of Enrollment Services, the student will be
advised of the correct office to which the
student’s request should be addressed.

The Dean of Enrollment Services will
provide forms for any student who wishes
to challenge the content of the student’s
records, excluding grades, if the student
believes the information to be (1) inac-
curate, (2) misleading, (3) an unverifiable
personal conclusion or inference outside
of the observer’s area of competence, or (4)
not based on the personal observation of a
named person with the time and place of
the observation noted. The student should
clearly identify the part of the record the .
student wants changed and specify why it
is inaccurate or misleading. If the student is
not satisfied with the results of the challenge
procedure, a written request for a formal .
hearing may be filed with the College
Superintendent/President, or designee.

Within 30 days of receipt of such a re-
quest, the College Superintendent/President,
or designee, shall meet with the student and
employee who recorded the information
in question, if any, and if such employee
is presently employed by the college. The
Superintendent/President, or designee, shall
then sustain or deny the allegations in writ- .
ing. If the President, or designee, denies any
or all of the allegations and refuses to order
the correction or removal of the informa-
tion, the student will be notified that the
student may, within 30 days of the refusal,
appeal the decision in writing to the College
of Marin Board of Trustees. Within 30 days
of receipt of such an appeal, the College of
Marin Board of Trustees shall, in closed
session with the student and the employee (if
presently employed by the college), deter-
mine whether to sustain or deny the allega-
tions. If the Board of Trustees sustains the
allegations, it shall order the President, or
designee, to immediately correct or remove
and destroy the information. Additional in-
formation regarding the hearing procedure
will be provided to the student when notified
of the right for hearing.

Directory Information

Directory information includes: the
student’s name, level of education, academic
major,enrollment status by term(enrolled/
not enrolled, participation in officially
recognized activities and sports, weight and
height of members of athletic teams, and
degrees and awards received, most recent
previous public or private school attended.
Currently enrolled students may request that
directory information be permenently kept

confidential by filing a Request to Withold
Directory Information with the Office of
Enrollment Services.

Release of Student Records

No instructor, official, employee, or Board
member shall authorize access to student
records to any person except under the
following circumstances:

Student records shall be released pursu-
ant to a student’s written consent by
completing and submitting an Authori-
zation for Release of Information Form to
the Office of Enrollment Services.

Directory information may be released
in accordance with the definitions in BP
5040 titled Student Records, Directory
Information and Privacy.

Student records shall be released pursu-
ant to a judicial order or a lawfully issued
subpoena. Upon receipt of a judicial
order or lawfully issued subpoena the
Office of Enrollment Services will notify
the student of the request. If there is no
written objection from the student within
two weeks of notification, the requested
records will be released. (34 Code of
Federal Regulations, Part 99.31)

Student records shall be released pursu-
ant to a federal judicial order that has
been issued regarding an investigation or
prosecution of an offense concerning an
investigation or prosecution of terrorism.

Student records may be released to of-
ficials and employees of the District only
when they have a legitimate educational
interest to inspect the record. Officials
and employees of the District having a
legitimate educational interest to inspect
the records of a student must receive
authorization from the Dean of Enroll-
ment Services.

Student records may be released to
authorized representatives of the Comp-
troller General of the United States, the
Secretary of Education, an administrative
head of an education agency, state educa-
tion officials, or their respective designees
or the United States Office of Civil Rights,
where that information is necessary to
audit or evaluate a state or federally sup-
ported educational program or pursuant
to state or federal law. Exceptions are

that when the collection of personally
identifiable information is specifically
authorized by federal law, any data col-
lected by those officials shall be protected
in a manner that will not permit the
personal identification of students or



MARIN.EDU

their parents by other than those officials,
and any personally identifiable data shall
be destroyed when no longer needed for
that audit, evaluation, and enforcement
of federal legal requirements. A request
to release student records to the agencies
listed above must be made in writing to
the Dean of Enrollment Services.

Student records may be released to of-
ficials of other public or private schools or
school systems, including local, county,
or state correctional facilities where
education programs are provided, where
the student seeks or intends to enroll or
is directed to enroll. The release is subject
to the conditions in Education Code Sec-
tion 76225. A request to release student
records to the agencies listed above must
be made in writing to the Dean of Enroll-
ment Services.

Student records may be released to agen-
cies or organizations in connection with
a student’s application for, or receipt of,
financial aid, provided that information
permitting the personal identification of
those students may be disclosed only as
may be necessary for those purposes as to
financial aid, to determine the amount of
the financial aid, or conditions that will
be imposed regarding financial aid or to
enforce the terms or conditions of finan-
cial aid. A request to release financial aid
records to agencies and organizations
must be made in writing to the Dean of
Enrollment Services.

Student records may be released to
organizations conducting studies for, or
on behalf of accrediting organizations,
educational agencies, or institutions for
the purpose of developing, validating, or
administrating predictive tests, admin-
istering financial aid programs, and
improving instruction, if those studies
are conducted in such a manner as will
not permit the personal identification

of students or their parents by persons
other than representatives of those
organizations and the information will
be destroyed when no longer needed for
the purpose for which it is conducted.
Requests of student records for the pur-
poses as described above must be made
in writing to the Dean of Enrollment
Services and/or the Director of Planning,
Research and Institutional Effectiveness.

Student records may be released to ap-
propriate persons in connection with an
emergency if the knowledge of that infor-
mation is necessary to protect the health

or safety of a student or other persons,
subject to applicable federal or state law.
Student records may be released for the
purposes as described above by making
averbal or written request to the Dean of
Enrollment Services, Campus Police or
other responsible District administrator.

The following information shall be
released to the federal military for the
purposes of federal military recruitment:
student names, addresses, telephone
listings, e-mail address, dates and places
of birth, levels of education, degrees re-
ceived, prior military experience, and/or
the most recent previous educational in-
stitutions enrolled in by the students. The
District will not release student recruiting
information to military recruiters for
those students who request that directory
information not be released.

Access Log

Alog is maintained in the Office of Enroll-
ment Services, as specified in Section
76222, California Education Code, for each
student’s record which lists authorized
persons, agencies or organizations request-

ing or receiving information from a student’s

record without a judicial order, or a legal
subpoena, or the student’s consent.



Student
Services




40 STUDENT

MARIN.EDU

Topics covered in this section:

CAMPUS SERVICES

Assessment & Testing

Bookstore

Cashiering Services

Computer Centers

Counseling Services

Food Service

Health Center

Libraries

School & Community Partnerships
Transportation & Parking

STUDENT SUPPORT PROGRAMS & SERVICES

CalWORKS

Child Development Program

EOPS/CARE

Puente Project

Student Accessibility Services (SAS)
Transfer & Career Center

Tutoring & Learning Center

UMOJA Program

Veteran & Military Student Resource Center
Writing Center

STUDENT LIFE

Clubs

Intercollegiate Athletics
Performing Arts

Student Activities & Advocacy

STANDARDS OF STUDENT CONDUCT

Student Conduct

Smoking in District Facilities

Drug-Free &Alcohol-Free Campus

Student Conduct Regarding Academic Dishonesty
Student Discipline Procedures

PROHIBITION AGAINST DISCRIMINATION & HARASS-
MENT

Sexual Assault & Other Assaults on Campus
Discrimination or Harassment Complaints
Campus Security Report

STUDENT RIGHTS, RESPONSIBILITIES, & GRIEVANCES

Academic Freedom

ADDITIONAL PHONE & OFFICE NUMBERS

Some services are offered at both campus-
es. Please refer to class schedule for specific
locations and office hours.

ASSESSMENT & TESTING

The Assessment and Testing Center provides
placement testing in English as a Second
Language (ESL), and proctors classroom
makeup exams. Please see our website for
schedules and other information.

Kentfield Campus
Student Services Center, Room 238
415-485-9469

Indian Valley Campus
by appointment only 415-485-9469

assessment.testing@marin.edu
ss.marin.edu/assessment

BOOKSTORE
The Bookstore is located at the Kentfiled
Campus on the ground floor of the Learning
Resources Center. The bookstore sells all
required texts and supplies that instruc-
tors order for their classes. In addition, the
Bookstore also stocks gift items, imprinted
shirts, and art supplies.

The Bookstore offers several options
for students buying textbooks, including a
full-range of new textbooks, a large selection
of used textbooks, a number of textbook
rentals, and a variety of STEXTBOOKS.
Students can save 25 percent by purchasing
quality used books, 50 percent by renting
textbooks, and up to 60 percent on available
e€TEXTBOOKS. Students may purchase or
rent textbooks online at http://marin.edu/
bookstore/ or in the bookstore.

Refund Policy

1. Please read refund policy (including
refund dates) in store for the most current
information.

2. Refunds are given only for textbooks
purchased for classes of the current
semester.

3. A CASH REGISTER RECEIPT IS ABSO-
LUTELY REQUIRED FOR TEXTBOOK
REFUNDS.

4. To be refunded, new texts must be in
brand new condition.

5. Refunds for supplies and technology
products given only if defective at time of
purchase.

Buyback Policy

At the end of each semester, students may
sell their texts back to the bookstore for up to
50 percent of the price for which the text was
purchased, provided the store needs the text.
The buyback days and hours will be posted.

Kentfield Campus
Learning Resources Center, first floor
415-485-9394

CASHIERING SERVICES

Contact or visit Cashiering Services for
information regarding account balances,
payments, payment plans, parking permits,
student IDs, and refunds.

Kentfield Campus
Student Services Center, Room 235
415-457-8811, ext. 7806

Indian Valley Campus
Building 27, 1st Floor, East Hall
415-457-8811, ext. 8137

COMPUTER CENTERS

SMN Center Computer Labs

The Science/Math/Nursing Center Com-
puter Labs provide students with easy, open
access to computers. Although there are
regularly scheduled classes in the labs, there
are plenty of opportunities during the week
for individual work. In addition to software
for science, math, and engineering classes,
the computers are networked to the Internet
and have typical word processing, spread-
sheet, database, and presentation software.

The center consists of two labs with a total
of 45 computers; both labs have an instruc-
tor station connected to a projector, and
one lab includes 11 computers connected to
diagnostic physiology equipment.

The labs are open during the week to all
students at College of Marin, with ex-
tended hours at the end of the fall and spring
semesters.

Kentfield Campus
SMN Center, Rooms 130 and 132

Business and Information Systems Labs
The Business and Information Systems Labs
provide Windows-based personal computers
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on both campuses. The workstations have
access to laser printing, scanning, and a
variety of application software in support of
classes offered. Students enrolled in Com-
puter Information Systems, Business Office
Systems, and Business programs have access
to the lab facilities, which are open daily and
most evenings.

The Indian Valley Campus (IVC)
labs provide PCs and a small number of
Macintosh personal computers, and are
available to any student enrolled in any
program at either campus, with particular
emphasis on specific software utilized by the
Court Reporting, Medical Assisting, and
Multimedia programs. The IVC Lab is open
1:00-7:30pm Monday through Thursday, and
10:30am-5:00pm Friday.

Kentfield Campus

Learning Resources Center, Room 35 and
Academic Center, Room 116
415-485-9603

Indian Valley Campus
Building 17, Room 100
415-883-2211 ext. 8231 or 8234

Multimedia Studies Audio/Video Lab
Suites

In addition, there are two individual Lab
Suites for independent and advanced
student work. Each Lab Suite contains both
a high-end Macintosh workstation, and an
advanced Windows-based workstation. Ac-
cess to these labs must be pre-arranged with
a Multimedia Studies Instructor.

Indian Valley Campus
Building 27, Room 129, Audio Lab Suite
Building 27, Room 129, Video Lab Suite

COUNSELING SERVICES

Counseling Services are available to all
students; however, special programs such
as EOPS and SAS serve only those officially
identified by those programs.

Counselors work with students to help
them set goals and design plans for achiev-
ing those goals. Students should come for
counseling when they need help with any
kind of problem that might affect their aca-
demic performance. Services and resources
are located in the Counseling Services area
at both campuses and include the following:

« Information on transfer, degree and
certificate programs;

o Transfer workshops;

o Career planning and college success
courses;

« Counseling for international students
(F-1 Visa), veterans, athletes, and ESL
students.

Because course selection is so important
and four-year university requirements
change so frequently, students should con-
sult with a counselor each semester before
registering for classes.

For appointments on either campus call
415-485-9432, orvisit Kentfield Campus Counseling
Office, Student Services Center, Room 212. Students
may also schedule appointments through their
MyCOM Portal.

Indian Valley Campus Office
Building 27, Rooms 105 and 106

marin.edu/studentservices/counseling/

FOOD SERVICE

Fresh and Natural offers a variety of food
selections throughout the year on the
Kentfield Campus. Daily selections include
freshly made sandwiches, salads, soups, and
hot entrees. Coffee and tea are available in
the Career Study Center at the Indian Valley
Campus, Building 17. Vending machines are
available on both campuses.

Fresh and Natural

Kentfield Campus

Student Services Center, lower level
415-456-7661

Vending Machines

Indian Valley Campus

Building 27, Room 121

and Building 3, First Floor Lobby

HEALTH SERVICES

The Student Health Center is available to
all currently registered College of Marin
students. Services include first aid, assess-
ment, treatment and/or referral for short-
term ilness and acute health concerns, TB
assessment, selected vaccinations, physical
exams for College of Marin and transfer
programs, health education, and more.
Personal counseling is available through
the Counseling Department by calling (415)
485-9432 for an appointment.

Each properly registered student has
coverage under the Marin Community
College District’s student accident insur-
ance policy for accidents occurring on
either campus, at any site where College
of Marin courses are offered, or at other
College of Marin-sponsored and supervised
activities. Students participating in athletic
competition are insured under this accident
insurance policy.

Note: The student accident insurance
policy is supplementary to the student’s
own personal medical insurance and does
not guarantee full coverage.

Students should be aware that if they
sustain an injury while in class or participat-
ing in a school-sponsored activity, they must
report it immediately to their instructor or
supervising authority. Students must also
complete the Student Accident and Injury
Report form and return it to the Student
Health Center within ten days of the injury
in order to be properly covered for reimburs-
able expenses in accordance with policy
coverage.

Kentfield Campus
Health Services Portable, Parking Lot 6
415-485-9458

Indian Valley Campus
Building 9, Room 121
415-485-9458

ss.marin.edu/health-services
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LIBRARIES

College of Marin has libraries at the
Kentfield and Indian Valley Campuses. Our
friendly staff can help you borrow a text-
book, get a library card, or check out a book.
The faculty librarians provide information
literacy instruction both one-on-one and in
a classroom setting; we are here to ensure
your research assignments are a success.

Looking for a comfortable place to read,
write, study, or just relax? The libraries
provide computers, wireless access, printers,
photocopiers, scanners, and plenty of study
space for individuals and groups.

Getting a library card takes just a few
minutes and allows you to check out some
of our 100,000 items. Our many electronic
resources are available anywhere, anytime
on the MyCOM Portal’s Library tab.

Students can request books, DVDs,
and more from Dominican University or
any public library in Marin and have them
delivered to College of Marin. All members
of the public may use their MARINet library
card to check out items.

Need help online? Please e-mail us
at askalibrarian@marin.edu or visit our
website at marin.edu/Irc.

Kentfield Campus
Learning Resources Center (2nd level)
415-485-9756 ext. 7756 and 7656

Indian Valley Campus
Building 27, Room 124
415-457-8811 ext. 8505

marin.edu/Irc/contact.html

PSYCHOLOGICAL SERVICES

Psychological Services are available to all
enrolled students and provide short-term
therapy, crisis support, consultation, and
referral to off-campus providers. Therapists
are avaialbe to support students with a
variety of difficulties, including:
«Stress Management
eAnxiety
eDepressions
eLossTrauma
«Family and Relationship Difficulties
«Cultural Coincerns
oIdentity Issues
+Academic/Career Issues
Psychological Services adhere to strict
confidentiality standards. To find out more
or for an appointment, call 415-485-9649.
Services are provided by appointment only.
ss.marin.edu/counseling/psychological-
services

If you are in need of immediate sup-
port and/or are having serious thoughts of
hurting yourself or others, please call 911
or Psychiatric Emergency Services (PES) at
415-473-6666.

SCHOOL & COMMUNITY
PARTNERSHIPS

The Office of School and Community
Partnerships develops and fortifies relation-
ships with public and private high schools

in and outside of Marin County; builds

and sustains partnerships with community
based organizations serving prospective
College of Marin students in support of their
college and career readiness efforts; net-
works with elementary and middle schools
in Marin County to support a college-going
culture for future students and their parents;
sustains the Student Ambassador program
as a primary recruitment tool for the college;
develops and produces events that highlight
college programs and opportunities for
potential students, including families and
schools; serves as a community public
relations agent for the college; facilitates
recruitment and retention programs for
under-represented students; and provides
educational presentations to the commu-
nity on issues of higher education access,
financial aid/scholarships, advocacy, equity,
diversity, college life, careers, and more.

Kentfield Campus
Student Services Center
415-485-9663

outreach@marin.edu
marin.edu/departments/outreach

Student Ambassador Phone
415-457-8811 ext 7860

TRANSPORTATION & PARKING

Transportation
All enrolled COM students receive unlim-
ited free rides on local Marin Transit buses
using their COM Card Student I.D. with a
current validation sticker. Marin Transit
provides bus service from all areas of Marin
County to COM. Route 122 offers an express
connection between the San Rafael Transit
Center, San Anselmo Hub, and KTD. Bus
schedules are available in the Student
Services areas on both campuses. For more
information visit marintransit.org/COM.
Please note that validation stickers are
only good for the semester indicated. New
validation stickers will be available to en-
rolled students at the beginning of each Fall
and Spring semester. COM Card Student

1.D. and validation stickers are available at
Cashiering Services, KTD, SS 235. Call 415-
457-8811 ext. 7806 for more information.

Parking

Vehicles on campus are subject to parking
and traffic regulations by the Board of Trust-
ees, Marin Community College District. All
cars must have a parking sticker, or display a
daily parking permit which may be pur-
chased from the parking ticket dispensers
located in parking lots.

Motorcycle and disabled parking are
available with no fee.

Parking permits are required at all times, in-
cluding evenings (except Sundays and school
holidays). Be sure to read the signs at the
entrances to parking lots. The signs explain
what type of permit is allowed in the lot
(staff or student), and include any additional
parking regulations. For student parking lot
locations, see the campus maps.

Daily permits and term permits are valid
at either campus. All California Vehicle
Codes can be enforced in campus park-
ing lots. Obey all signs and markings. All
vehicles improperly parked will be cited, and
may be towed.

Daily Parking Permits

A daily parking permit may be purchased
from dispensers located in several student
parking lots. In the event of a dispenser
malfunction, a daily permit must be
purchased from a different machine. Please
report all malfunctions to the campus police
at 415-485-9696. The cost for a daily permit
is $4 (subject to change) and must be visible
on the driver side of the vehicle dashboard.

Term Parking Permits

A term permit is more convenient and will
save you money compared to a daily permit.
A term permit is $41 or $25 for summer
session (subject to change) and is available to
enrolled students only.

Financial Aid Students Parking

Students receiving Financial Aid are permit-
ted to purchase parking permits at half price.
Online orders are automatically adjusted to
half price for eligible students.

Note: Lost or Stolen Permits will not be
replaced.
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CALWORKS

College of Marin, in partnership with the
County of Marin, provides education and
support services to students who are partici-
pants in the CalWORKSs program.

To participate, students must be referred
by the Marin County CalWORKs office.
Services may include educational programs,
internship opportunities, books, and
parking vouchers. The CalWORKSs program
is intended to support student success and
entry into the workforce. Academic and
employment counseling is available on both
campuses.

Kentfield Campus
Learning Resources Center, Room 160
415-485-9605

Indian Valley Campus
Building 27, Room 106
Call for appointment 415-485-9605

ss.marin.edu/eops-calworks

CHILD DEVELOPMENT PROGRAM

The Child Development Program provides
early education for the preschool age chil-
dren of College of Marin students, with pri-
ority going to low income student families.
A student discount is available. The center,
located on the Kentfield campus, provides
care during fall and spring semesters.

The preschool centers serve as dem-
onstration classrooms that provide child
observation, research and practicum
opportunities, student teacher training,
and Work Study jobs for College of Marin
students who are taking courses in Early
Childhood Education, Pediatric Nursing,
Child Psychology/Human Development,
Behavioral Science and related fields.

Kentfield Child Study Center
1144 Magnolia Avenue, Larkspur
415-485-9468

cdpinfo@marin.edu
ss.marin.edu/cdp

EOPS/CARE
EOPS offers assistance to educationally and
economically disadvantaged students to help
them reach their educational goals. Support
services may include counseling (academic,
career and personal), book grants, a text-
book lending library, and scholarships.
CARE is an additional support program
for EOPS students who are single parents
currently participating in CalWORKs or
TANTF. Services may include textbooks and
school supplies, parking permits, transporta-
tion grants and lunch vouchers.

Kentfield Campus
Learning Resources Center, Room 160
415-485-9605

Indian Valley Campus
Building 27, Room 106
Call for appointment: 415-485-9605

ss.marin.edu/eops-calworks

PUENTE PROJECT

College of Marin has been certified to imple-
ment the Puente Project, a highly acclaimed
English and mentoring program that sup-
ports underserved students transferring to
four-year universities. The one-year program
is a learning community offering instruction
in English 120 in the fall along with a coun-
seling course, and English 150 in the spring;
students are also paired with a mentor, often
from the business/professional community
in a field of interest to the student. The mis-
sion of the Puente Project is to increase the
number of educationally underrepresented
students who enroll in four-year colleges
and universities, earn degrees, and return

to their respective communities as leaders
and mentors to future generations. For more
information, call 415-485-9432.

STUDENT ACCESSIBILITY SERVICES
(SAS)

This program supports an accessible and
welcoming environment for individuals
with disabilities (temporary or permanent)
while ensuring compliance with federal and
state regulations. To request SAS accom-

modations services, students must make an
appointment to meet with an SAS counselor
and be prepared to provide verification of
disability.

Students then participate in an interactive
exchange with the counselor to determine
what may be appropriate accommodations.

For more information, please visit marin.
edu/DSPS/index.html. To schedule an
appointment with a counselor, please call
415-485-9406. Disabilities related docu-
mentation may be faxed to 415-457-4791
or emailed to sas@marin.edu. SAS also
oversees the Adapted Physical Education
(APE) Program. More information may
be found at marin.edu/DSPS/index.html,
by emailing SAS at sas@marin.edu or by
directly contacting APE at 415-485-9654.

Students and/or members of the general
public who have a disability and wish to ac-
cess COM outside of their coursework (e.g.,
for events) are not required to self-disclose
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their disability or use the educational ac-
commodations process in order to do so. A
person having difficulty accessing the cam-
pus in this regard and/or needing to make
a special access request as a result, should
contact Student Activities & Advocacy at
415-485-9376.

Kentfield Campus
Learning Resources Center, Room 40N
415-485-9406

Indian Valley Campus
Building 27, Room 104
Call 415-485-9406 for an appointment.

marin.edu/DSPS/index.html

TRANSFER & CAREER CENTER

The Transfer and Career Center provides
transfer, career exploration, and employ-
ment services and resources to students.
The center houses an extensive library of
online and print resources with information
on universities and colleges, scholarships,
majors, careers, labor markets, employment
trends, résumés, cover letters, and more.
Workshops are offered to help students

in planning their transfer path, choosing
amajor and/or career, and preparing for
employment.

Annual College and Job Fairs introduce
students to the numerous transfer and career
opportunities available. There is an online
job board listing employment opportunities
in the local area including full-time, part-
time, temporary, and volunteer positions.
Other activities and resources provided by
the center include a internship program,
university campus tours, transfer represen-
tative visits, employer of the day events, and
interactive online programs and tutorials.
Drop-ins are welcome and appointments are
available.

Kentfield Campus
Student Services Center Room 206
415-485-9424

marin.edu/student_services/transfer/index.html

The online job service is located at:
marin-csm.symplicity.com.

TUTORING & LEARNING CENTER

The Tutoring and Learning Center (TLC)
offers FREE drop-in peer tutoring for
currently enrolled College of Marin students
in a wide range of academic subjects. All
tutoring sessions are small groups and
schedules for individual subjects are posted
at both campuses and online.

All tutors are faculty recommended and
have completed a course in tutor training.
Tutoring helps students improve under-
standing of course material, earn higher
grades, improve study skills and study
habits, and get to know fellow students in a
dynamic learning environment.

Kentfield Campus
Learning Resources Center, Room 160
415-485-9620

Indian Valley Campus
Building 27, Internet Cafe (Career Study Center)

ss.marin.edu/tlc

UMOJA PROGRAM

The College of Marin Umoja program is part
of a statewide community of educators and
learners committed to the academic success,
personal growth, and self-actualization of
African American and other students.

The Umoja program provides a variety
of support services to support student
retention, graduation, transfer to four-year
institutions, and overall academic suc-
cess. These include first-year classes which
students take together as a learning cohort,
academic counseling, student mentoring,
financial support (including course materials
and potential scholarships), special semi-
nars, cultural workshops, and field trips.
The program is open to all College of Marin
students. If students have already taken
the coursework, they are still eligible for
other services and participation. For more
information contact umojaprogram@marin.
edu or visit the EOPS office, LC 160.

WRITING CENTER

The Writing Center is open to all students
for support and tutoring in writing projects
and functions as the English Writing Lab for
students enrolled in English Composition
and Literature courses. The English Writing
Lab supports students by offering one-on-
one tutoring on their course assignments
and projects.

The Writing Center provides students
with tutoring to improve reading and
writing skills and also provides access to
computers and to the Internet for research
and writing in all disciplines. Students have
access to word processing, Web browsing,
printing, scanning, and, most importantly,
tutoring by COM instructors. Tutoring is
offered either face-to-face or online via an
online Writing Center Web site. All students
working on reading and writing projects
in any discipline are welcome. Students
enrolled in English courses have priority.

Kentfield Campus
Learning Resources Center, Room 120
415-485-9609

CLUBS
Under the sponsorship of the Associated
Students (ASCOM), and with oversight and
guidance by the Director of Student Activi-
ties and Advocacy, students may participate
in special interests by joining or forming
student clubs on campus. Student clubs are
an important part of campus activities.
Eligibility to become an officer of a
student club requires that the student be in
good academic standing, meet the require-
ments outlined in the respective Associated
Students’ constitution, by-laws, and any
other requirements set by individual student
clubs. Each student club is required to have a
faculty or staff advisor and to meet operating
standards set by the District Business Office
in the collection and distribution of club
funds.

Kentfield Campus
Student Services Center, Room 247/251
415-485-9469
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INTERCOLLEGIATE ATHLETICS

Eligibility for Intercollegiate Athletics is
governed by the California Community
College Athletic Association. A student must
have an active Educational Plan on file and
be actively enrolled in a minimum of 12
credit units during the season of competi-
tion, 9 of which must count toward their
Educational Plan.

A student who has previously partici-
pated at another college or university should
check with the Athletic Director to clarify
eligibility requirements for further partici-
pate at College of Marin.

Kentfield Campus
PE Complex
415-485-9580

PERFORMING ARTS

The Performing Arts Department (Music,
Drama, and Dance) presents many fine
concerts, plays, and dance performances
every year for the college community and
the public. COM students are encouraged
to attend. Many events are free, but for
those with an admission charge, students
are offered discounted ticket rates. E-mail
COMmusic@marin.edu to receive an-
nouncements of music department events,
or contact the office at (415) 485-9460. For
information about drama and dance events,
call (415) 485-9555.

Even if you are not majoring in the
performing arts, participating in an artistic
production is a fun way to express yourself,
and to meet new friends. If you have a talent
in music, dance, or drama, are interested in
small paid jobs in concert or stage manage-
ment or audio/video recording, or would like
to volunteer to usher for one of our produc-
tions, please call one of the above numbers
for additional information.

STUDENT ACTIVITIES & ADVOCACY

Beyond the classroom, the college encour-
ages students to initiate and join in activities
and programs that develop leadership
ability, interpersonal skills and community
involvement.

Through involvement with the Associ-
ated Students or college clubs and organiza-
tions, students may participate in a “hands-
on” curriculum designed for personal and

professional development. Students may
learn how to run effective meetings, work
successfully with others to achieve common
goals or resolve differences, manage their
time and commitments, assume or delegate
responsibility, turn conflict into cooperation,
and gain self-confidence. Learning how to
build, develop and manage budgets, partici-
pating in special projects, and volunteering
are often highlights of the college learning
experience. This experience is fun and helps
prepare students for better success in career
planning and skill building.

Students who wish to take advantage of
this unique aspect of the college should visit
the College of Marin Student Activities and
Advocacy web page.

For further information about activities
and organizations, students should consult
the semester credit class schedule.

Kentfield Campus

Student Activities and Advocacy Office
Student Services Center, Room 250
415-485-9376

Associated Students (ASCOM)
Kentfield Campus

Student Services Center, Room 241
415-485-9390

Indian Valley Campus
Building 27, Room 120
415-883-2211 ext. 8416

Emeritus Students (ESCOM)
Kentfield Campus

Student Services, Room 146
415-485-9652

Indian Valley Campus
Building 10
415-883-2211 ext. 8322

All members of the college community are
subject to state and federal laws, as well as
policies and procedures established by the
Board of Trustees.

An important policy that all students
should be aware of is the Student Conduct
Policy. BP 5500, Standards of Student
Conduct, can be found at http:/policies.
marin.edu/sites/policies/files/BP5500-
StandardsofStudentConduct.pdf, and is
briefly described below. Questions regarding
BP 5500 should be referred to the Director
of Student Activities and Advocacy. A hard
copy is available at the Director of Student

Activities & Advocacy Office, Student
Services Center, Room 251.

STUDENT CONDUCT

Upon enrolling in the College, students
assume an obligation to conduct themselves
in a manner compatible with the educational
purposes of the College.

The following conduct will not be
tolerated and shall constitute good cause
for discipline, including, but not limited
to, removal, suspension or expulsion of a
student.

o Assault, battery, or attempted assault or
battery, or any threat of force or violence
upon a student or District personnel.

o Possession, sale or otherwise furnishing
any firearm, dirk, dagger, ice pick, knife,
explosive or other dangerous object,
including but not limited to any facsimile
of the foregoing objects, unless, in the
case of possession of any object of this
type, the student has obtained written
permission to possess the item from the
Chief of Police who has the concurrence
of the Superintendent/President. Also see
BP/AP 3530 titled Weapons on Campus.

« Unlawful possession, use, sale, offering to
sell, or furnishing, or being under the in-
fluence of, any controlled substance listed
in Chapter 2 (commencing with Section
11053) of Division 10 of the Health and
Safety Code, an alcoholic beverage, or
an intoxicant of any kind; or any poison
defined in Business and Professions Code
Section 4240, or unlawful possession of,
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or offering, arranging or negotiating the
sale of any drug paraphernalia, as defined
in Health and Safety Code Section
11014.5.

Committing, or attempting, or being an
accomplice to robbery or extortion.

Causing or attempting to cause damage
to District property or to private property
on campus.

Stealing or attempting to steal District
property or private property on campus,
or knowingly receiving stolen District
property, or knowingly receiving stolen
private property on campus.

Willful or persistent smoking in any area
where smoking has been prohibited by
law or regulation of the District.

Committing sexual harassment as
defined by law or by District policies and
procedures.

Engaging in harassing or discriminatory
behavior based on ethnic group identifi-
cation, national origin, religion, age, sex
or gender, race, color, medical condition,
ancestry, sexual orientation, marital sta-
tus, physical or mental disability, genetic
information, or on the basis of one or
more of these perceived characteristics,
or based on association with a person or
group with one or more of these actual or
perceived characteristics.

Engaging in intimidating conduct or bul-
lying against another student or District
personnel through words or actions
including direct physical contact, verbal
assaults such as teasing or name-calling,
social isolation or manipulation, or
cyberbullying.

Willful misconduct which results or has
the potential to result in injury or death
to a student or to District personnel

or which results in cutting, defacing,

or other damage to any real or per-

sonal property owned by the District

or on campus. The District may require
students who cause damage to replace
property or pay the cost of damages.

Continued disruptive behavior, con-
tinued willful disobedience, habitual
profanity or vulgarity, or the open and
persistent defiance of the authority of,
or persistent interruption or abuse of
District personnel.

Dishonesty; forgery; alteration or
misuse of District documents, records or
identification; or knowingly furnishing
false information to the District.

Unauthorized possession, duplication,

or use of keys to any District premises

or unauthorized entry upon or use of
District facilities.

Engaging in expression which is libelous
or slanderous; or which so incites others
as to create a clear and present danger

of the commission of unlawful acts on
District premises or at District-sponsored
or supervised functions, or the violation
of lawful District administrative proce-
dures, or the substantial disruption of the
orderly operation of the District.

Persistent, serious misconduct where
other means of correction have failed to
bring about proper conduct.

Unauthorized preparation, giving,
selling, transferring, distributing, or
publishing for any commercial purpose,
of any contemporaneous recording of an
academic presentation in a classroom or
equivalent site of instruction, including
but not limited to handwritten or type-
written class notes, except as permitted
by any District Policy or Administrative
Procedure.

The use by a student of any electronic
listening or recording device in any
classroom without the prior consent of
the instructor.

Violation of BP/AP 3720 titled Informa-
tion Technology Use or any conduct that
constitutes a computer-related crime
pursuant to Penal Code Section 502.

The offering of any inducement or item
of value to influence the awarding of
any grade or to alter any official District
record.

Solicitation or acceptance of money or
other item of value as an inducement,
encouragement, or reward for intercol-
legiate participation in violation of
Education Code Section 67361 or false
declarations regarding eligibility for
participation in intercollegiate athletics
under Education Code Section 67362.
Accessing and/or disclosing confidential
District information, including student
records, without authorization.

Failure to obey federal, state, and local
laws in connection with District at-
tendance or activity.

Tampering with the election of any
student organization recognized by the
District.

Hazing, which is defined as a “method
of initiation or pre-initiation into a pupil

organization or body, whether or not

the organization or body is officially
recognized by the College, which is likely
to cause serious bodily injury or personal
degradation or disgrace resulting in
physical or mental harm to a former,
current, or prospective pupil.”

« Abuse of the Student Conduct System,
including but not limited to:

1. Failure to obey the summons of the
Student Conduct Hearing Committee or
District official.

2. Falsification, distortion, or misrepresen-
tation of information.

3. Disruption or interference with the
orderly conduct of a judicial proceeding
or Student Conduct Hearing Committee.

4. Attempting to discourage an individual’s
proper participation in, or use of, the
District judicial system.

5. Attempting to influence the impartiality
of a member of a judicial body prior to,
and/or during the course of, the judicial
proceeding or Student Conduct Hearing
Committee.

6. Failure to comply with the sanctions
imposed under the Standards of Conduct
and/or Education Code.

SMOKING IN DISTRICT FACILITIES

The Board of Trustees of College of Marin
recognizes that smoking presents a health
and safety hazard that can have serious
consequences. Furthermore, a strong link
between environmental tobacco smoke or
“secondhand smoke” and health risks has
also been demonstrated. Therefore, the
Board and the California Education Code
prohibits smoking by staff, students, and
visitors at all times on District property,
except in designated smoking areas. Viola-
tion of this policy could lead to disciplinary
action under usual disciplinary procedures.
Vaping is considered smoking and is not
allowed, except in designated smoking areas

DRUG-FREE & ALCOHOL-FREE CAMPUS

It is the policy of the District to maintain
a drug-free and an alcohol-free awareness
program. The program has and will continue
to include the distribution of information
on the dangers of drug and alcohol abuse,
and referral resources for counseling and
rehabilitation dealing with drug abuse
problems.

The unlawful manufacture, distribution,
dispensing, possession, or use of a controlled
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substance is prohibited on any of the College
of Marin campuses. The term “controlled
substance” is defined in the Health and
Safety Code 11007.

Students who violate these prohibitions
will be subject to disciplinary action up to
and including expulsion from the college, in
addition to criminal prosecution.

STUDENT CONDUCT REGARDING
ACADEMIC HONESTY

The following conduct is considered
academic dishonesty, will not be tolerated,
and shall constitute good cause for disci-
pline, including, but not limited to, removal,
suspension or expulsion of a student. Cheat-
ing, plagiarism (including plagiarism in a
student publication), or knowingly engaging
in other forms of academic dishonesty,
including, but not limited to:

« Copying, in part or whole, from someone
else’s quiz, examination, or work. For
purpose of this item, “examination”
includes quizzes, tests, and other graded
or evaluated exercise.

 Submitting work presented previously in
another course, if contrary to the rules of
either course.

o Altering or interfering with grading.

« Using or consulting any sources or
materials, including electronic devices,
not authorized by the professor during an
examination.

o Committing other acts which defraud or
misrepresent one’s own academic work.

o Incorporating sentences, paragraphs, or
parts of another person’s writing, without
giving appropriate credit, and represent-
ing the product as one’s own work.

o Representing another’s artistic/scholarly
works (such as musical compositions,
computer programs, photographs,
paintings, drawings, or sculptures) as
one’s own.

« Submitting an academic assignment
purchased from a research/term paper
service, or written by another individual;
or work obtained electronically (e.g. via
the internet) and representing it as own
work.

« Purposefully allowing another student
to copy from your paper during an
examination.

« Giving your homework, term paper, or
other academic work to another student
to plagiarize.

« Having another person fraudulently
submit any work in your name.

« Lying to an instructor or District official
to improve your grade.

o Allowing other persons to misrepre-
sent themselves as the student for any
purpose, including interacting with any
District employees, submission of work,
attendance, or taking examinations.

« Misrepresenting circumstances in an
effort to improve a grade.

o Altering graded work after it has been
returned and then submitting the work
for re-grading without the instructor’s
permission.

+ Removing tests or examinations from
the classroom or other area without the
approval of the instructor.

o Stealing or being an accomplice to steal-
ing tests or examinations.

« Forging signatures on drop/add slips or
altering other District documents.

STUDENT DISCIPLINE PROCEDURES

The District’s procedures for addressing al-
leged violations of the Standards of Student
Conduct are set forth in AP 5520. The pur-
pose of AP 5520 is to provide a prompt and
equitable means to address violations of the
Standards of Conduct (BP 5500 titled Stan-
dards of Conduct) and to ensure that
students are afforded due process and free
expression as protected by state and federal
constitutions, laws, and regulations.

Please see AP 5520 for information
regarding “Student Discipline and Due
Process.”

AP 5520 Student Discipline and Due Process
http://policies.marin.edu/sites/policies/
files/AP5520-StudentDisciplineand DuePro-
cess.pdf
A hard copy is available at the Director
of Student Activities & Advocacy Office,
Student Services Center, Room 251.

College of Marin prohibits all forms of
discrimination or harassment based on one
or more of the following actual or perceived
characteristics: age, ancestry, color, religious
creed, family & medical care leave, disability
(mental and physical) including HIV and
AIDS, marital status, medical condition (in-
cluding cancer and genetic characteristics),
genetic information, military and veteran
status, national origin (including language
use restrictions), race, sex (which includes
pregnancy, childbirth, breastfeeding, and
medical conditions related to pregnancy,
childbirth, or breastfeeding), gender, gender
identity, gender expression, and sexual
orientation.

Prohibited sexual harassment includes
any sexual assault or physical abuse,
including, but not limited to, rape, domestic
violence, dating violence, sexual assault, or
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stalking. The College prohibits discrimina-
tion and harassment occurring in connec-
tion with all the academic, educational,
extracurricular, athletic, and other programs
of the District, whether those programs

take place in College facilities or at another
location, or at an off-campus site or facility
maintained by the College or on grounds or
facilities maintained by a College student
organization. College of Marin Board Policy
3430 prohibits verbal, physical, visual, and
sexual harassment of any applicant, em-
ployee, or student by any District employee
on the basis of any category or combination
of discriminatory categories prohibited by
state or federal law. Non-employees while on
the District property or in connection with
any District program or activity are also
expected to follow these guidelines.

The Marin Community College District
is committed to compliance with the
requirements of Title IX of the 1972 Educa-
tion Amendments, the Equal Employment
Opportunity Act of 1972 (Title VII of the
Civil Rights Act of 1964 as amended), the
Civil Rights Act of 1991, and Section 504 of
the Rehabilitation Act of 1974, the Ameri-
cans with Disabilities Act, the California
Fair Employment and Housing Act of 1980,
the California Fair Employment and Hous-

ing Commission rules and regulations, and
the Vietnam Veteran’s Readjustment Act of
1974. The Title IX/EEO/ADA Compliance
Officer for the College District is the As-
sistant Director of Human Resources (please
see contact information below).

SEXUAL ASSAULT & OTHER ASSAULTS
ON CAMPUS

Any sexual assault or physical abuse,
including, but not limited to, rape, domestic
violence, dating violence, sexual assault,
or stalking as defined by California law,
whether committed by an employee,
student, or member of the public, occurring
on District property in connection with all
the academic, educational, extracurricular,
athletic, and other programs of the District,
whether those programs take place in the
District facilities or at another location, or
on an off-campus site or facility maintained
by the District or on grounds or facilities
maintained by a student organization, is
a violation of Board policies and admin-
istrative procedures and is subject to all
applicable punishment, including criminal
procedures and employee or student disci-
pline procedures. (See AP 3540)
Information about the District’s policies
and procedures pertaining to sexual and
other assaults, and other forms of discrimi-
nation or harassment, is available at: http://
www.marin.edu/rights/index.html.
Additional information on assistance
for victims of sexual assaults is available at:
marin.edu/police/sexual-assault.html. If
you are the victim of, or become aware of,
a sexual assault on College property or in
connection with any College program or
activity, please contact the District’s Director
of Human Resources at 415-485-9520 or the
District’s Police Department at 415-485-
9696.

DISCRIMINATION OR HARASSMENT
COMPLAINTS

If you have experienced discrimination or
harassment, including any incident of sexual
violence, based on one or more of the above-
referenced characteristics, or are aware of
any discrimination or harassment based on
one or more of these characteristics, contact:

Nekoda Harris, Director of Human Resources
Bldg 11, 2nd Floor, Indian Valley Campus
415-485-9520

Director Harris’ responsibilities include
serving as the College’s:

« Title IX Officer: to address harassment or
assault based on gender and to ensure
equal access to all College programs and
services regardless of gender; and

o ADA Coordinator: (Americans with Dis-
abilities Act) to ensure equal access to
College facilities, programs and services
for people with disabilities, including
students, employees, and others who may
visit District facilities.

Students who believe that the prohibi-
tion against discrimination or harassment
has been violated have the right to file a
complaint with: (1) the District; (2) the State
Chancellor’s office; and/or the United States
Department of Education Office of Civil
Rights (“OCR”).

Complete information on the District’s
Discrimination and Harassment Complaint
Procedures is set forth in Administrative
Procedure 3435, a copy of which can be
found at http://policies.marin.edu/sites/
policies/files/AP3435-Discriminationand-
HarassmentInvestigations.pdf.

This and further Administrative Proce-
dures and Board Policies, including those
listed below, can be found on the college
website, on the “Policies and Procedures”
page, under the “About the College” tab.

AP 3410 Nondiscrimination:
http://policies.marin.edu/sites/policies/files/
AP3410-Nondiscrimination.pdf

AP 3430 Prohibition of Harassment:
http://policies.marin.edu/sites/policies/files/
AP3430-Prohibitionof Harassment.pdf

AP 3435 Discrimination and Harassment
Investigations:
http://policies.marin.edu/sites/policies/files/
AP3435-DiscriminationandHarassmentIn-
vestigations.pdf
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AP 3540 Sexual and Other Assaults on Campus:
http://policies.marin.edu/sites/policies/files/
AP3540-SexualandOtherAssaultsonCamp-
us.pdf

Hard copies are also available at:

KTD - Office of the Director of Student
Activities & Advocacy, Student Services
Center, Room 251; and

IVC - Office of the Director of Human
Resources, Bldg. 11, 2nd Floor

CAMPUS SECURITY REPORT

College of Marin’s annual Campus Security
Report is available online at marin.edu/
police/security-report.html. This report is
required by federal law and contains policy
statements and crime statistics for the
school. The policy statements address the
school’s policies, procedures, and programs
concerning safety and security; for example,
policies for responding to emergency
situations and sexual offenses. Three years’
worth of statistics are included for certain
types of crimes that were reported to have
occurred on campus, in or on off-campus
buildings or property owned or controlled
by the school, and on public property within
or immediately adjacent to the campus You
may also request a paper copy from the
Police Department, Kentfield Campus, VSI.
The District publishes and distributes the
Annual Security Report to all students and
employees each year by October 1, and is
available to be downloaded from our COM
website under “Administration/Campus
Police” tab.

Governing policies and procedures have
been created by the College to foster a
healthy environment for student empower-
ment and success. Students are expected

to review and understand their rights and
responsibilities.

ACADEMIC FREEDOM

Academic freedom protects a teacher’s right
to teach and a student’s right to learn, and

is necessary in order for College of Marin

to fulfill its mission of providing excellent
educational opportunities for all members of
our diverse community.

The exercise of academic freedom allows
society to enjoy the benefits of honest
intellectual discourse and the transmittal
of knowledge. College of Marin’s academic
employees must be free from pressures and
demands that restrict intellectual discovery
and the dissemination of knowledge. The
college shall promote and protect an educa-
tional climate in which teachers and students
can assert their ideas without fear of reprisal.
By the same token, College of Marin faculty
and students have a responsibility, under the
guidelines of academic freedom, to engage in
teaching and learning that honors, respects,
and supports divergent viewpoints.

Penal Code Section 290.01 Responsibility

As set forth in District Administrative Pro-
cedure 3516, students who are required to
register with the campus Police Department
per Penal Code section 290.01 must do so
within five working days of enrollment. The
Police Department is located at 835 College
Avenue, Kentfield, CA 94904, Building VSI,
Parking Lot 12.

Student Grievances
The purpose of District Administrative
Procedure 5530 is to provide a prompt
and equitable means of resolving student
grievances when no other administrative
procedure, Marin Community College
District departmental procedure, collec-
tive bargaining agreement, or statutory
procedure applies. See Section IIT of AP 5530
for a list of other procedures applicable to
concerns related to harassment, discrimina-
tion, unsafe assignments, grade changes,
academic probation, dismissal and readmis-
sion, student discipline, student records,
residency, and police department citations.
Any students or applicants who have
questions about which procedure applies to
their particular concerns are encouraged
to go to the Office of the Vice President of
Student Learning and Student Services for
assistance.

AP 5530 Student Grievances
http://policies.marin.edu/sites/policies/files/
AP5530-StudentGrievances.pdf

A hard copy is available at the Director

of Student Activities & Advocacy Office,
Student Services Center, Room 251.

KENTFIELD CAMPUS (KTD)

To call a Kentfield office while on campus
dial 7 plus the last three digits of the direct
number. When calling from outside the
campus dial the switchboard at 415-457-
8811 or the direct number as listed below.

Affirmative Action/Compliance Officer VS
485-9504
Alpha GAMMA Sigma SS19

415-485-9213

Alumni Association
415-485-9686

Assessment and Testing §5238
415-485-9469
Associated Students (ASCOM) SS 241

415-485-9390

Bookstore LC Downstairs
415-485-9394

CalWORKs LC160
415-485-9605

Cashiering Services §§235
415-457-8811, ext. 7806

Child Development Program €SC102

415-485-9468

Child Study Center (Preschool) CsC
415-485-9468

Community Education SS145
and Lifelong Learning

415-485-9305

Counseling Appointments $S$212
415-485-9432

ESCOM 5SS 146
(Emeritus Students College of Marin)

415-485-9652

English as a Second Language (ESL) AC109
415-485-9642

Enrollment Services S$254
415-457-8811, ext. 7722

EOPS/CARE LC160
415-485-9605

GED/Basic Skills LC120

415-485-9445

Health Center
415-485-9458

HS Portable, Lot 6

Health Sciences Office SMN 301B
415-485-9319
International Education SS124

415-457-8811, ext. 7740
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Lostand Found/Campus Police N
415-485-9455

Math Lab SMN 129
415-485-9608

Media Center/Language Lab LC120
415-485-9645

Parking Permit Purchase §§235
415-457-8811, ext. 7806

Police, Campus VS 1
415-485-9455

School & Community Partnerships §5232
415-485-9663

Student Accessibility Services LC40N
415-485-9406

Student Activities and Advocacy $S251
415-485-9376

Student Ambassadors §5232
415-457-8811, ext. 7860

Swimming Pool PE
415-485-9587

Transfer/Career Center/Job Placement $§202
415-485-9424

Tutoring and Learning Center (TLC) LC160
415-485-9620

Veterans Office §S5254

(Enrollment Services)
415-487-8811, ext. 8822

INDIAN VALLEY CAMPUS (IVC)

Calls to IVC from outside the IVC or
Kentfield Campus, dial 415-457-8811, plus
the extension.

Assessment and Testing Bldg 27, R125
415-485-9469

Associated Students (Emeritus) Bldg 10
415-883-2211, ext. 8322

Career Education Office Bldg 8, R133

415-883-2211, ext. 8200

Cashiering Services
415-883-2211, ext. 8137

Community Education Bldg 27, R107
and Lifelong Learning
415-485-9305

Bldg 27, 1st Floor, East Hall

Counseling Appointments KTD
415-485-9432
ESCOM Bldg 10, R140

(Emeritus Students College of Marin)
415-457-8811, ext. 8322

Enroliment Services
415-883-2211, ext. 8822

Bldg 27, 1st Floor, East Hall

EOPS/CARE KTD
415-485-9605
Fiscal Services Bldg 9, R100

415-884-3160

Food Vending Machines Bldg 3, 1st Floor Lobby,

Bldg 27, R121

Health Center Bldg 9, R121
415-457-8811, ext. 8126

International Education Bldg 27, R122
415-457-8811, ext. 7740

Learning Center - Math Bldg 17, R100
415-883-2211, ext. 8510

Library Bldg 27, R124
415-883-2211, ext. 8505

Lostand Found/Campus Police Bldg 22, R104
415-883-3179

Police, Campus Bldg 17
415-883-3179

School & Community Partnerships KTD
415-485-9663

Student Accessibility Services KTD
415-485-9406

Swimming Pool Bldg 21
415-883-3473 0r 457-8811, ext. 8262

Transfer & Career Center Bldg 27

415-485-9424

Veterans Office
(Enrollment Services)
415-457-8811, ext.8822

Workforce and Economic
Development
415-883-2211, ext. 8506

Bldg 27, 1st Floor, East Hall

Bldg 8, R135



Graduation and
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The catalog sets forth graduation require-
ments for achieving an associate degree,

and these requirements may change from
one catalog to the next. Catalog rights are
established for any semester that a student is
in attendance. The specific catalog employed
toward graduation requirements for Associ-
ate Degrees or Certificates of Achievement
and all implied rights cease after two con-
secutive semesters of nonattendance. State of
California and federal law, as well as College
of Marin Board Policy, shall take precedence
over catalog rights. Students not enrolled
when applying for an Associate Degree or
Certificate of Achievement and who have
maintained their catalog rights may use that
catalog or any subsequent catalog, up to and
including the current catalog.

(For students who have maintained catalog
rights prior to Fall 2009, please refer to
prior years’ catalogs):

The Associate in Arts (A.A.) degree or

Associate in Science (A.S.) degree will be

awarded to any student in good standing

upon satisfactory completion of all