Finding Your Completed Hours on ProLearning

First, Log into ProLearning through MyCOM

Click on the “Flex
COLLEGE OF Credit Dashboard”

home page

Workshop Your Transcr:
Calendar & Search for Flex Credit
Registration Training Dashboard

Due Date  Action

Financial Aid Fundamentals Jeopardy None Evaluate

Research Resources to Inform Equity-Minded Teaching

Practices None  Evaluate

Your completed hours See—
dashboard only shows you

your COMPLETED hours

ompleted Hours (PT Faculty) Hover on the chart to

find the dropdown
Completed Hours (PT Fa...  Click on the arrow in the upper right corner of the graph to refresh or print z menu and click on

“Refresh”
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View Details

Export to Excel

STEP 1:

REFRESH the graph
and make sure it has
updated to the most
recent data.

N —— ii"I Select “View Details”
on the dropdown

menu to view your

completed activities
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View and Print a

transcript of your
completed hours Export to Excel
by clicking on
VIEW DETAILS
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